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How to Submit a Sign Application and Upload Plans

This electronic submission is the ONLY way to apply for a sign permit. We no longer
accept paper plans and applications for signs.

Below is a step by step guide that is easy to follow. Follow these instructions and you
will not have any issues.

1. Create a login in here www.franklintn.geocivix.com

2. Click on the orange button that says, “Submit a project for review”.

v or
FRANKLIN, TN

Site~ Projects~ Plan Review~ Support ContactUs @ Q

View Public Projects Submit a Project for Review View Submitted Projects
Search for active projects within the City of Franklin. We Submitting a project for plan review is easy, just click the The submittal overview page displays all of your submitted
encourage community involvement and value your feedback. button below to get started and follow the on screen projects, their current status, and also allows you to begin the
instructions. resubmittal process.
Public Projects 0 Submittal Overview

3. Under application type choose 13) Sign Permit.
4. Type in the project name.
5. Click “save and continue”.

6. Read all the bullet points then check the box that says, “check all”.
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7. Click “save and continue”.

8. Add your project address.

9. Click “save and continue”.

10. Select the correct applicant info & enter the info if needed.

11. Click “save and continue”.

12. Add contractor info.

13. Indicate if an electrical contractor has been assigned. If yes, enter contractor info.
14. Click “save and continue”.

15. Answer the 2 questions.

16. If yes, complete info about the signs, just answer the questions.
17. Click “save and continue”.

18. Answer the questions.

19. Click “save and continue”.

20. Confirm the data on your application, then check the box at the bottom of the page.

(Skip to next page)
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13) Sign Permit
Clty of Frankiin
i Third Fose So. | Frankding TH 37084
P:815Ta1-3212 | E:
Sursan. ool eman{Eria nid inin. gov

| Frojeed Oversiew

Froject THie: test
Applioation Type: 13) Sign Permi
Workficw: Sign Parmi

Juricdiefion: Franidin
Stade: TH
Coundy: Willamson

Addraze

Project Addracs:
ZoningD:

Faroslc):

Comt Hom - &0 -

DEnght

108 3rd o 5, 110
frankin, TH 37064
F615-560-6632

F:

Contraotor

dicug b

108 3rd awe 5, 110
frankin, TH 37064
F.615-560-6632
F.

Hac an t bor bean g to khe
mrojest?: Ko

Froposed Fesctanding Sign Detalls

Ara there any exiching freecisnding cigne?: Yes

Fropoced F & Hgn C
Klonument

Helght of Ovorall 3ige: §

Sguare footage of oversll area of F

e fhers freoctanding slons proposed: Yes
Fedght of Eign Faoe or Elgn &reac 5

Aguare footage of Eign Face or Eign Area for
Fresctamding 3ign: 20

Bge: 20
Wil the cign be placsd on a mew or saxdcding
elroult?: Existing

Caonstrusiion Cosk:

Froposed Aftached Eign Detalls

Airs fhere any sxlctng sttaohad cigne?: Mo
Mumbar of Attaohad 3lgmc Propoced:

Aguare Footage of Egn:

Agusre Footages of AwningiCanopy Eign Faos:
Linsar Footsgs Oof Wall £3-

Sgusre Footage of Egn #3:

Aurs fhare atisched cigns propoced?- Mo
FPropoced Attached Zign Concinsction:

Linear Foofags of Waill:

Agusre Footage of Egn 22:

Agusre Footags of AwningiCanopy Eign Faos £2:
Linsar Footsgs of Wall #1:

Agusrs Footags of AwningiCanopy Sign Faos 23:  3gusrs Footags of Eign 24:

Linsar Fookags of Wall #4:
3ign Mumination:

Construefion Cosk:

Sguare Footage of AwningiCanopy Eign Fape 24

Wil the cign be piaosd on a mew or exbcding
edroult?: Existing

L acting as agent for e cwnesidevslinpa nonpantration heneby submill the aboree appiloation for reves. |
undiersiand that falure o address ary Berm Bsted abows shall resui inthe apploation not meeting the

i nimum submission requirements and said appication shall be returned fo m for revision and resubmission

prioe o neview.

21. Click “confirm”.
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22. Click “upload files”.

Document Upload

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove files, or invite a consultant to participate in the upload process. Once
you've completed your upload please confirm your document submittal by pressing "Save and Continue” at the bottom of the page.

test - Application Submittal 001

0 Documents Uploaded Uploaded On A
O NOLtiff 12/15/17 12:19 PM

v
@ Upload files @ Delete selected files E Save and continue uploading later &, Invite a consultant to upload g Help

Save and Conlinue

23. Drag sign plans and other docs into the box, click start upload.

Document Upload

This page will allow you to upload your project documents. Use the @ button to browse your network for the files to upload and then click the "Upload"” button to begin
transferring your documents.

Acceptable file formats: (.pdf).

Eranklin Submittal Guidelines

+ Select files Following these guidelines will enable the review team to process your submittal as quickly as possible.
R St Files that are not orientated or named appropriately are difficult to navigate and may result in extended
review times.
Filename Size Status

All plan sheets must be in the proper "landscape” orientation.

Plan sheets should be i in a_single multi-page pdf file. Additional i ion, separate from
the plan sheets, shall be submitted as pdf files (ex. M Plan, Owner

Affidavits, Traffic Studies, Com Checks, etc.)

Drag files here. . 5 S S
A, e T Plan sets should start with a cover sheet that contains an index of drawings.

In each review cycle, the applicant shall respond to each issue generated by staff that remains
open. Please give specific responses to the open issues, not generic responses such as "see plan” or
"corrected”.

@ Add Files || # Start Upload ob 0% Any ittal requires the submission of the COMPLETE set of plans. not only the affected sheets
AND also a cover letter that specifies the details of the revision.

24. Click “save and continue”.
25. Click “save and continue”.
26. Click “Confirm and Submit for Review”. Click “ok”.

27. Congratulations, you have now uploaded your application.

If you have questions, please call Neighborhood Resources at 615-794-7012 ext. 2
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