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March 14, 2014
TO: Board of Mayor and Aldermen

FROM: Eric Stuckey, City Administrator e
Special Events Advisory Team

SUBJECT: Raise the Roofs — June 21, 2014

Purpose

The purpose of this memo is to outline recommendations for the Raise the Roofs event at The Park at Harlinsdale Farm.

Background
The Friends of Franklin Parks are requesting the use of Harlinsdale Farm for a “Raise the Roofs” event on June 21,

2014. The event is an equestrian-themed event with music, food, beverages, and horse demonstrations. Tickets will be
sold to the event for $75 per person. Proceeds will go to support Friends of Franklin Parks projects. They anticipate
200 attendees.

Recommendation

Staff recommends approval with the following conditions:
e  Waiving of application fee, damage deposit, facility usage fees, and Parks Department staff fees.

Risk Management:
e  Applicant will provide certificate of insurance with liquor liability naming the City as additional insured.

Building & Neighborhood Services Department:
e Applicant will contact the Department to determine if Special Event Electrical Permit is needed.

Police Department:
e  Applicant will hire at least two (2) extra-duty Franklin Police Officer.

Revenue Management:
¢  Applicant must obtain a Beer Permit from the City’s Beer Board.
e If wine is served, applicant must obtain separate permit from the Tennessee Alcohol Beverage Commission.

Parks Department:
e All coordinating regarding the event will be done with the Programming Division at the Parks Department,
mcluding a pre-event meeting onsite.

Water Department
e Tap needed.

Fire Department/EMS
e Applicant will contact department to schedule inspection.
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Permit No:
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CITY OF FRANKLIN FRANKLIN
EVENT PERMIT APPLICATION

Application is Due 90 Days Prior to Scheduled Event.
Please read application carefully and fully complete each section.
A non-refundable application fee of $100 is due at time of filing.

Wote: Filing this application does not guarantes that your request will be granted.

Please check ] street closure [ parade
all that apply:
@ other special event E!/beer served (separate permit required)

Please supply the following information. For additional space, use separate sheets of paper and atach to the application.

1} Location requested (if Temporary Street Closure only, list major roads to be closed):

. Aspen Grove Park Liberty Park Eastern Flank BattleFleid Park
Fieldstone Farms Pinkerton Park
Jim Warren Park v/ Harlinsdale Farm  Other
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“Note: Two (2) hours witt be added before set-up time and two hours (2] will be added afier tear-down (o aliow time for clean-up. Eventis
responsible for payment of Franidin Police Officers during this ime. Read Additional Requirements section for more information.

8)  Name of Applicant and Organization Requesting Permit:
Mindy Tate  Friends of Fraakln e LLC
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Name and Cell Number of ai least two others available on day of event: FR F': fj[}: f;g N
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DETAILED description of event {use additional sheets):
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ENCLOSE A DETAILED MAP of event site, detailing any ternporary or permanent structures, sireet
closures, parking, etc. If applicable, list the location, blocks, streets, and/or intersections in which
such event will ocour. For large-scale events, map should be obtained from the City’s GIS
division.

An estimated number of participants and an estimated number of attendees expected to attend
during the course of the event:

200

Please attach a list containing the names, addresses, and phone nurmbers of the Chairperson of
the organization and all other persons involved in the management or conirol of organization and/or
commitiee.

ls your organization based in Williamson County? Circle tggs* or No
(if no, please state where:________ )
Is your organization authorized to do business in Tennessee? Circle es or No

i
Is your organization a tax-exempt organization as gdescribed by the Intemal Revenue Code Section
501(c)(3) or a not-for-profit organization? Circle; Yes or No. If yes, please attach copy of IRS tax
examplion letter providing proof of status. -

Will you charge an admfs@mgjfpattieipaﬁm fee G{‘iﬁiﬁdiﬂg vendors)? If yes, please specify how
much per personivendor. F | S ?&-ﬁ” Dex s

Will any charity, gratuity, or offers be solicited or accepted during the event? Circle {g_ﬁ.i}f No.

Is this event a fundraiser? «Cimieéigé)or No. If yes, what organization will be benefactor of ew?nt?
What percentage of funds will they receive? Frie il of fraudtlon Yorle s [CCY I

ob el yevenuc

Will parking in the area of the event need to be restricted or prohibited? Ci?aiaf§@é of No.

2 " Revised Jarmary 301




)

~. HISTORIC
20} Will any sound ampiification equipment be used during the event? Circle(Yes'or No. Ifno, F fi}f’; f:*r*: S‘: ; N
please skip to Question #22. CRNES

21) Forwhat purpose will sound amplification be used (ie. announcements, entertainment, efc.)?
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22} What type of sound amplification will be provided {DJd, Band, etc.)? Please list all that apply.
o P D ‘ N ) . i - -
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23} During what time period is sound amplification requested?

24} fforentertainment, give details of entertainment being prm{%ded (i.e. number of musicians, type of
music, amp wattage, etc). UNGCHF7 minsd ad—+Hlii e

25} Will any stages, amusement attractions, or amusement rides, including inflatables, be erected for
the event? Circle Yes or No. If yes, Applicant musi give specific details as to the location and type
of games/activities, i.e. inflatables, Horseshoes, relay races. efc. along with the name of the
company providing the stages and/or activities. Applicant must also include 2 copy of that

L company's insurance certificate indicating coverage and listing th GCity of Franklin as
additional insured. **For stages, fents, inflatables, etc. constructed on site prior to the event, that
date must be included on Certificate of insurance provided to the City of Franklin. Stages MUST
be removed from site at end of event. *“Renfad inflatablesfinteractives that are set-up and
manned by applicant must be included specifically in applicant's Certificate of Insurance.

26} What, if any, vendors will be present at event? (i.e medical related, shirts, arts, etc.) Please
provide detailed list. Uss additional sheets.

27} Wil food, beverages, or merchandise be sold or given away? Cirsie@s"ar No. ifyes, clean-up is
required. Please provide name of clean-up provider, contact, and phone number of person on-site
during event. Ses Question #28.

28) Events under 200 participants require a $250 refundabie security deposit at the time of approval.
For events over 200, a $1000 security deposit is required upon approval, If clean-up is not done
properly, the organization requesting the permit will be fined {See Attachment A). Applicant's event
coordinator or representative and a City of Frankiin representative will conduct a Pre-Event meeting
prior to event date for Pre-Event Check List Site Review. Af the end of the event, & Post-Event
Check List shall be completed by the Applicant's event coordinator, or representative, and a City of
Frankiin representative to re-assess the site for trash and damage, and fo secure with caution tape
and signage (provided by event group) an y tents left for removal. Damage deposit will be refunded
after a satisfactory Post Event Check List has been completed and signed off on by both the City of
Franklin and organization reguesting event.

-

3 Revised Jamupry 2017




Hitstogric

PLEASE READ ATTACHMENTS BEFORE SIGNING FRANKLIN
APPLICATION.

1} We agres 10 abige by alt ordinances and regulations of the City of Frankiin and all conditions
placed upon the svent by the City Administrator and the Board of Mavor and Aldermen,

2)  I/We do swear or affirm that all of the information given in this application is true and complete.

3} l/We do hereby agree to assume the defense of and indemn
aldermen, boards, commissions, officers, employees and agents, from al
or claims to which the City may be subjected of any kind or nature wh

ify and save h

armless the City, its
I suits, actions, damages
atsoever resulting from,

Caused by, arising out of or as & consequence of such event and the activities permitied in

acceptable to the City Administrator.

4)  I/We agree to provide a copy of this signed Event Application to any vendors, planners, and related
parties associated with the event to ensure they are familiar with the guidelines set forth herein.

5y IAWe understand that liwe assume the responsibility of the actions of any vendors, planners, and

retated parlies for this event.

8}  WWe understand that granting of Special Event Permit does not imply granting of other permit that

is separately required.

7} The application for an event permit shall be filed not less than 90 da

prior to the scheduled date of such event. Suggested fili

the City. Failure fo file in = timely manner may result in denial of a permit.

ys nor more than 364 days

is at least 180 days prior fo scheduled
event. Events should not be advertised or promoted until an event permit has been obtained from

B)  The City reserves the right to require one or more City of Franklin police officers or other
emergency personne! be present at any and all events that occur within the city limits. Please
budget for this request at a rate of $30 per hour at a2 minimum of two {2} hours.,

i wawa/f S

By )
(Signature anfd title — must be officer of organization)

Approved by the Board of Mayor and Aldermen on

Date: 12/23/20i3 ‘

.20

LR—

Dr. Ken Moore, Mayor

Eric 8. Stuckey, City Administrator

If you have questions conceming your request, please caif 61 5-550-66086.

’"§
:
:
:
:
;

Return application fo:

City Administrator’s Office
City Hall
109 Third Ave South
Franklin, TN 37065
615-791-3217
615-T90-0469 (FAX)
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PLEASE READ ATTACHMENTS BEFORE SIGNING

APPLICATION.

HISTORIC
FRANKLIN
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1) /We agree to abige by all ordinances and regulations of the City of Franklin and all conditions
placed upon the event by the City Administrator and the Board of Mayor and Aldermen.

2} U/We do swear or affirm that all of the information given in this application is true and complete.
3} WWe do hereby agree to assume the defense of and indemnify and save harmless the City, its

aldermen, boards, commissions, officers, ernployees and agents, from all suits, a

or claims to which the City may be subjected of any kind or nature whatsoever

caused by, arising out of or as a consequence of such event and the acti

clions, damages

resulting from,

vities permitted in

connection there with, and to submit a certificate of insurance prior to the event in an amount

agceptable to the City Administrator,

4} I/We agree to provide 2 copy of this signed Event Application to any vendors, piafinefs, and related
parties associated with the event to ensure they are familiar with the guidelines set forth herein.

8)  I/We understand that ljwe assume the responsibility of the actions of any vendors, planners, and

related parties for this avent.

6)  1/We understand that granting of Special Event Permit does not imply granting of other permit that

is separately required.

7} The application for an event permit shall be filed not less than 80 days nor more
fior to scheduled
event. Events should not be advertisad or promoted until an event permit has been obtained from

prior to the scheduled date of such event. Suggested filing is at least 180 da

the Gity. Failure to file in 2 timely manner may result in denial of a permit.

8) The City reserves the right to require one or more City of Frank
emergency personnel be present at any and all events that ocour w
budget for this request at a rate of $30 per hour at a minimum of two

/

;{/- AL ;""«f! | y -
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thar 364 days

in police officers or other
fthin the city limits. Please
(2} hours.

Date: %/g!ZW?

(Signature and title — must be officer of organization)

Approved by the Board of Mayor and Aldermen on

20

Dr. Ken Moore, Mayor

Eric S. Stuckey, City Administrator

If you have questions concemning your request, please call 675-550-6606.
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Return application ro:

City Administrator’s Office

City Hall
109 Third Ave South
Franklin, TN 37065
615-791.3217
S15-790-0469 (FAX)
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20) Wil any sound amplification equipment be used during the event? Circieﬁ‘;g orNo. ffnp, FRANKLIN
please skip fo Question #22. ~ TERNESSEF

21} For what purpose will sound amplification be used (i.e. announcements, entertainment, efc.)?
(PN P e Ay o i.!’/’ Fo - i . s :‘"“; P * fo
AT AGINCE 2w AS & e pdes Taunem et

22} What type of sound amplification will be provided (DJ, Band, etc.)? Please list all that apply.

D, Sovad gysten Lo annance mesds

23} During what tims period is sound amplification requested?

24} iffor entertainment, give details of entertainment b(efngprm{ided (i.e. number of musicians, type of
music, amp wattage, etc.). UNGCH#1r g in 27 ad—+lo ¢ £ E

28) Wil any stages, amusement attractions, or amusement rides, including inflatables, be erected for
the event? Circle Yes or No. ifyes_Applicant must give specific details as to the location and tyvpe
of games/activities, i.e. inflatables, Horseshoes. relay races. etc. along with the name of the
company providing the stages and/or activities. Applicant must also include a copy of that

e company’s insurance certificate indicating coverage and listing the City of Franklin as

additional insured. ***For stages, tents, inflatables, etc. constructed on site prior to the event, that

date must be included on Certificate of Insurance provided to the City of Frankiin. Stages MUST
be removed from site at end of event. ***Rented inflatables/interactives that are set-up and
manned by applicant must be included specifically in applicani's Certificate of insurance.

28} What, if any, vendors will be present at event? (i.e medical related, shirts, arts, etc.) Please

provide detailed list. Use additional shests.

27} Will food, beverages, or merchandise be sold or given away? Cim!e@gssar No. Ifyes, clean-up is
required. Please provide name of clean-up provider, contact, and phone number of person on-site
during event. See Question #28.

28} Events under 200 participants require a $250 refundabie security deposit at the time of approval.
For events over 200, 2 $1000 security deposit is required upon approval. If clean-up is not done
properly, the organization requesting the permit will be fined (See Attachment A). Applicant's event
coordinator or representative and a City of Frankiin representative will conduct a Pre-Event meeting
prior to event date for Pre-Event Check List Site Review. Afthe end of the event, a Post-Event
Check List shall be compileted by the Applicant’s event coordinator, or representative, and a City of
Franklin representative fo re-assess the site for trash and damage, and fo secure with caution tape
and signage (provided by event group) any fenits left for removal, Damage deposit will be refunded
after a satisfactory Post Event Check List has been completed and signed off on by both the City of
Franklin and organization reguesting event.
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