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February 18, 2014
TO: Board of Mayor and Aldermen

FROM: Eric Stuckey, City Administrator
Special Events Advisory Team

SUBJECT: Americana Cross County Lines Festival (Harlinsdale Farm) — May 31, 2014

Purpose
The purpose of this memorandum is to outline recommendations for the Americana Cross County Lines Festival

event at Harlinsdale Farm.

Background
Americana Music Association is a not-for-profit trade organization which promotes awareness, provides a forum,

and advocates for the creative and economic vitality of the Americana music genre. Americana music
incorporates elements of various American roots music styles, including country, folk, bluegrass, R&B and blues.
The organization recently relocated their offices to The Factory at Franklin. The festival is a one-day music event
that will feature five bands from 12 Noon until 12 Midnight. Tickets will be required for the event. All proceeds
benefit the Americana Music Association. The applicant anticipates over 5,000 attendees.

Recommendation

Staff recommends approval with the following conditions:
e  Applicant will provide Good Neighbor Letter which will be distributed to area residents.

® Risk Management:

o Applicant will provide certificate of insurance with liquor liability naming the City as additional
insured. The Certificate of Insurance is due 30 days prior to event and needs to include the dates of set
up through equipment pickups and cleanup. It must include all activities, equipment, vendors, booths,
and food trucks that are part of the event. Any hired providers must have insurance covering their
activity, equipment and service, naming the city as additional insured.

e Building and Neighborhood Services:
o Special Event Electrical Permit will be required.

e Police Department:
o Applicant will hire recommended number of extra-duty Franklin Police Officer to provide traffic
control and security, including overnight.
o Pursuant to Franklin Municipal Code Section 11-403(3), amplified sound will only be permitted in the
areas indicated on the application.

e Sanitation and Environmental Services:
o Services are available at a cost of $150 per hour.
o Dumpsters are available from the department at a cost of $85 each
o Applicant must provide grease hauler if necessary.
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e Fire/EMS Department:

O
O

Tent permit and inspection will be required for any tents larger than 200 square feet.
Department will provide bike medic team for the event.

o  Parks Department:

O

O

Applicant will work with Park staff for placement of signs, portable toilets, fencing, tents, vehicles, set

up and any other equipment or stages.

Park Facility Usage Fees are as follows:

o Friday — Sunday $500 per day

o Refundable Damage Deposit:  $500

o Fees can be split with 50 percent paid upon approval by the Board of Mayor and Aldermen and
the remaining fees due 30 days prior to the event.

Two Parks Staff will be required to supervise the facility for the duration of the event from set up to

clean up. A payment of $25 per hour per staff person will be payable at the end of the event. The check

should be made out to The City of Franklin.

The park will remain open to the public during the event.

Parking for the event participants in the cross country fields and the back field behind the barn will be

supervised and monitored by the event organizers with a paid parking service of their choosing for

organized parking and traffic control in and out of the facility. Appropriate safety gear and identification

sales.

The Department will supply 6 roll-out trash receptacles. Excessive trash beyond these will need to be
removed from the site or arrangements can be made with Sanitation and Environmental Services for
more receptacles or a dumpster.

The Event organizer is responsible to rent portable toilets to handle the load of their participants. The
location can be either the power house wall or behind the 12 stall mare barn.

Electrical boxes in the event space are available for use.

Irrigation on the event pad will be marked prior to any tents being staked.

A banner, no longer than 8 feet, can be placed on the fence at the entrance (eye bolts indicate location)
one week prior to the event.

The layout of tents, stages, vendor/food booths is up to event organizer. Temporary directional signage
will be the responsibility of the event organizer. Non-permanent field paint and temporary signs/arrows
only.

Ice and EMS/first aid onsite would be optimal.

Gate/Parking fees will be charged at the entrance to the main parking areas, not on the entry road, and
any citizens not attending the event will not be charged.

There is no lighting at the park for after dark and it is the responsibility of the event organizers to
provide a light tower for safety and breakdown of the event after hours.

The emergency road around the barn and the roads entering this space must be kept clear of booths,
cars or any obstacles. The barn buildings have a 20 foot perimeter for putting any temporary structures.
Event organizers must have a plan to safely allow vendors to set up and exit without blocking the
emergency road.

Security must be onsite once the setup is underway. The city park is not supervised and not responsible
for the tents or booths, or equipment that stay onsite for the event.

On the day of the event, the center road will be for closed and used for emergency vehicles only. The
public and vendors will be required to use the outside loop road for access to parking.
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CITY OF FRANKLIN FRANKIIN
EVENT PERMIT APPLICATION

Application is Due 90 Days Prior to Scheduled Event.
Please read application carefully and fully complete each section.
A non-refundable application fee of $100 is due at time of filing.

Ploase check 0 street closure O parada
all that apply:
B other spaclal event B beer servad {separate permit reguired)

1) Location requasted (i Temporary Strest Closurs only, list major roads to be closed):

e PiEpBN Grove Park Libarty Park Eastern Flank BatileFlald Park
Fisldatone Farms Pinketon Park
i Warren Park .+ Harlinedals Farm  Other:

2}  Name/purpose of event: Americana’s Cross County Lin

3) Date or dates of gvent: May 31, 2014
4) Time of Evert: 1pm - 10pm or Midnight depending on the community.
5) Time of Street Closure (i applicabls):

Sot-Up Date/Time: S/3012014 Tear-dowr Date/Time: 6/1/2014

Wote: Two (2 haurs wil be polded before 5ot up thne and two baurs (2) wil be addnd afior tar-dosn to aliow Sy for desnup. Bverdls
respansible for payrot of Frankln Polioe Offisars diring this fime. Sopd Addborsl Begquiremcnts seation fr mose Infarmation.

8) Name of Applicant and Organization Requesting Parmif:
Jed Hilly, Amaricana Music Assacistion

&) Address: 230 Franklin Rd, Bidg 14, Frankiin, TN 37064

b} Phone: (616)386-6336 ¢) Cell: _(616)545-8853 d) Fax: (515) 386-6837

o) E-mall address: _jedB@emericanamusic.ong
7) Parson in charge on day of event: _Jed Hily
Cell: _(615)545-8863 E-mall address: ied@americanamusic.ong

i Resined Junsstry ZFT



)

10)

11)

12)

13)

14)
15)

18)

17)
18)

18)
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Name and Cell Number of at laast two others avallable on day of avent: F ‘{; é"; ?Jf;;zf N

Mameg: Lanore Kincder Gell: (615)320-7286 E-mall addrags: kinder@aeg-tmyg com
Name: Michelle Aquilato Cell: (917438-8168  E.mall address: Michelle@americanamusic.org

DETAILED description of event (use additional sheats):
Commiunily-minded Roots Music Festival and Celebration. Thers will be five artistafband performing

during tha fastival.

ENCLOSE A DETAILED MAP of everi site, datalling any temporary or permanart structures, strael
closures, parking, ste. If applicabls, list the location, blocks, straats, andior Intarsactions in which
such evant wdll occur. For farge-scale events, map should be obtained from the Cliy's GIS
divislon.

An astimated number of participanits and an estimatsd number of attendees expectad ta attend
during the course of the svent:

4000 - 5000 atlendees, 30-100 staff, volunteers, and musical participants.

Please aftach a list containing the names, addresses, and phone numbers of the Chalrparson of
the organization and all other persans Involved in the management or control of organization andfor
commiltas.

Is your organization based In Willlamson County? Clrele Ygls or No
(if no, please state where; o

Is your organization authorized to do business In Tennessse? Circls ¥8% or No

Is your organization a tax-exempt organization as \%zcﬁbad by the Internal Revenue Cade Section
501(¢)(3) or a not-for-profit organization? Clrcle Yds or No. If yae, please attach copy of IRS tax
exemplion letter providing proof of status. 501.C6

Vitlll you charge an aﬁmlssﬁanffmh icipation fee {Including vendore)? If yes, please specify how
much per personsvendor. Admission - apﬁmxmawiy 835 per person, Vendors - 20% of sales on food

Wil sy charity, Srptlty, or offers b solidted or accepted during th event? Cirde Yes or K.
Is this event & fundralser? Clrole Y8E or No. ifzas, what organization will be benefactor of sveni?
What percentags of funds will they recelve? Americana Music Association will recsive 100% after

expenses.

Wil parking In the area of the event need to be restricled or prohibited? Circle Y8t or No.
W will need dadicated parking areas that cag be controfied. Fevised Jangiary 2011
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20) Wil any sound amplification equipmant ba used during the svent? Circle Y6k ot No. Hno, FRANKLIN

TEARESSE:R

please skip to Question #22.

21} Forwhat pupose will sound armplification be used (Le. announcements, sntariainment, ete.}?
Pramarily for music, bul also for enfertzinmant and announcemanis

22) Whattype of sound amplification will be providad (DJ, Band, etc.}? Pleass list all that apply.
Primariy there will be performing artists with a band, such as Palty Griffin,

23) Durng what time period Is sound amplification requested? Entira svent (Naon 1 10pm or Midnight)

24) I for entsriainment, give delails of entertainment baing provided (i.e. numbar of mugicians, typs of
music, amp wattage, ete.). There will ba five anistsbards playing Americana Music. The DB will

ramain balow 85,

253 Wil any stages, amusement altractions, or amusement Hdes, Including inflatables, be srected for
the everi? Clrcle Yk or No. ff yes, Applicant must give spacific detalls as o the location and type
of games/activilies, La. inflatables, Horseshoss, relay races, ale. along with the nama of
*  the shages andfor activities. Applicant must aleo inciude a copy of tha

v : y the City

addltional Insured, ***For stag apr

es, tents, inflatables, ole. constructed on sita prior to the event, that
date must be Included on Cenificats of Insurance providad to the City of Franklin. Stages MUST
be removed from site at end of event. ““Renled Inflatablesineractives that are set-up and
manned by applicant must be included specifically in applicant’s Cenlificats of Insurance.

28) What, if any, vendors will be present at evert? (Le medical rolated, shirts, arts, etc) Please
provide detalled llst. Use additional sheets. TED

27) Willfood, beverages, or merchandise be sold or given away? Circle Y8E ar No. i yes, cleanupis
requirad. Please provide name of clsan-up provider, contact, and phone nurnbar of parson an-site
during evert. See Question #28. We will contract & clean-up company. Pleasa advise us if you

have a prafared vandor,

28) Events under 200 pariicipants require a $250 refundable security deposit at the ime of approval.
For evants over 200, a $1000 securty deposit ks required upon approval. If clean-up Is not dong
propey, the organization requesting the permit will be fined {See Attachment A). Applicant’s event
eoordinator or repressniative and a ity of Frankiin rapresentative will conduet a Pre-Evernt mesting
prior 1o event date for Pre-Event Check List Site Review. Af the end of the everi, a Posi-Event
Chack Lisi shall be complated by the Applicant’s aveant coordinalor, or representative, and a Clity of
Franklin represenitative fo re-assess the sife for trash and damage, and fo secure with caufion fape
and signage (provided by eveni group) any tents left for removal. Damage depositwill be refurded
afier g satistactory Post Event Chack List has been completed and signed off on by both the Clty of
Franklin and arganization requesting event.

3 Resised Dosuary 2015




29)

30)

31)

32)

33

*WOTE: Evants that include deéz frying cooking oil operations are required to have a
grease pit on-gite and conlract with a grease waste hauler to handle the grease waste and
ramoval of the grease pit. A copy of this agreement shall be filed along with this
application. The pﬁma%wsn‘t sponsor is raquired to remove all cooking greass from the
site immeadiaisly affer the event. lllegal dumping of cooking grease will be prosecutsd.
Pisase raad Addifonal Requirernents section of this gpplication for more information.

Wil you reguire a temporary water tap? Circla Yas or No. If yos, please list exact locations:

Yea, Localion o be delerminad. Most likely al the Equaestrian Canler.

Will alcohol, basr, andfor wine be givan away or sold? Gircle ¥ds o No. f yes, a parmit from the

ralevant board ks required. Please read Addiional Requirements seciion of this application for
mw?Wﬂ ge youl have & prefered vandar? We would like o use a Frankdin company.

Will your avent include tants or other tamporary siruclures, prapans uss, or open flames? Circle
f8s or no. Everts using tamts of size 20 x 10 or larger require pamilting from Franklin Fira
Depariment. Safely measuras must be provided on all tends, especially those sel-up prior fo tha
actual event. Tents should be taken down the date the event has ended. Please read Addittonal
Reguiraments gection of this application for more information.

Attach Good Nelghbor Letter and Mailing Listused. Please read Additional Requiraments section
of this appltcation for more information.

TITLE V] OF THE 1864 CIVIL RIGHTE ACT

Na porsan by the Unbed Shetes shed, on he praund of raoe, coior, or rafforel origh be capludzd from perticipation in, be denled the
bt of, or be subjaiod 1o dsorbringtion undor any program o amlvy resciving foder] financll assletares.”

of Frerbdin duoes ned diswiminate based onraoe, solor oo national ordgin in fedeal o stale mmtu
mav}f’quwwnm Heks of 1864 {42 11 ﬁ&m@wmmﬁm&mmm awmp!alntagn&nmmzf
unifor Tile Vi of the 1864 CivE Bights At contaot the Yile V1 Coonfinasor:
Esmr
E&k nager
of Ereridin
%m el Jerorg South
Frarkliy, Tenrwszoe 87064
18701 8297

Trae Gy of Frarfdin ks cormitied to providing resonable ascess and mmwwdw&umn request for peaply with dinablites
ﬁwﬂidl the Bisk Mansgement Depadrment at Cmﬁ}‘?si»éé?‘f for speciiio reguosts

4 Ferdsed Javiwiry 2017




12)

Americana Music Association
230 Franklin Rd, Building 14, Suite C
Franklin, TN 37064

Jed Hilly - (615) 386-6936 or (615) 545-8853

Michelle Aquilato - (615) 386-6936 or (917) 439-9169
Danna Strong - (615) 386-6936

Sarah Comardelle - (615) 386-6936 or (615) 689-5671
Whitney Holmes - (615) 386-6936

AEG Live
824 19t Ave S
Nashville, TN 37203

Lenore Kinder - (615) 320-7286
Ali Harnell - (615) 320-7250
Leslie Cohea - (615) 320-7250
Laurel Hilburn - (615) 320-7250 .

25)

There will be a moveable pop up stage to be provided by our partner, AEG Live.

26)

Exact vendors have yet to be determined. Upon determination, full details including

a map of their placement location will be provided.
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INTERNAL REVENUE SERVICE DEPARTMENT OF THE TREASURY

P. O. BOX 2508
CINCINNATL, OH 45201

Employer Identification Number:

Date:MAR 16 Zﬂm | : Dg}zz:mo*iaw

THE AMERICANA MUSIC ASSOCIATION 17053052046001
C/0 KURT VITOLO Contact Person:
1222 16TH AVE SQUTH 2RD FLR RONALD D BELL ' ID# 31185

NASHVILLE, TN 37212 Contact Telephone Number:

(877) 829-5500

2 Internal Revenue Code

Section 501 (¢) (6)
Accounting Period Ending:
December 31
Form 990 Reguired:
 Yes .
Addendum Applies:
No

' Dear Applicant:

Based on information supplied, and assuming your operations will be as
stated in your application for recognition of exemption, we have determined
you are exempt from Federal income tax under section 501{a) of the Internal
Revenue Code as an organization described in the section indicated above.

Unless specifically excepted, you are liable for taxes under the Federal
Insurance Contributions Act (social security taxes) for each employee to whom
you pay $100 or more during a calendar year. And, unless excepted, you are
also liable for tax under the Federal Unemplovment Tax Act for each employee
to whom you pay $50 or more during a calendsr quarter if, during the current
or preceding calendar year, you had one or more employees at any time in each
of 20 calendar weeks or you paid wages of $1,500 or more in any calendar
quarter. If you have any questions about excise, employment, or other Pederal
taxes, please address them to this office.

If your sources of support, or your purposes, character, or method of
operation change, please let us know g0 we can consider the effect of the
change on your exempt status. ' In the case of an amendment to your organiza-
tional document or bylaws, please send us a copy of the amended document or
bylaws. Also, you should inform us of all changes in your name or address.

In the heading of this letter we have indicated whether you must file Porm
980, Return of Organization Exempt From Income Tax. If Yes is indicated, you
are required te file Form 9%0 only if your gross receipts each year are
normally more than $25,000. However, if you receive a Form 990 package in the
mail, please file the return even if you do not exceed the gross receipts test.
If you are not required to file, simply attach the label provided, check the
box in the heading to indicate that your annual gross receipts are normally
$25,000 or less, and sign the return.

If a weturn is required, it must be filed by the 15th day of the fifth

. Letter 948 (DO/CG)
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THE AMERICANA MUSIC ASSOCIATION

month after the end of your amnual accounting period. 2 penalty of $20 a day
is charged when a return is filed late, unless there is reascnable cause for
the delay. However, the maximum penalty charged cannot exceed $10,000 or 5
percent of your gross receipts for the year, whichever is less. For
organizations with gross receipts exceeding 41,000,000 in any year, the
penalty is $100 per day per return, unless there im reasonable cause for the
delay. The maximum penalty for an organization with gross receipts exceeding
$1,000,000 shall not exceed $50,000. This penalty may also be charged if a
return is not complete, so please be sure your return is complete before you
file it,

You are not required to file Federal income tax returns unless you are
_subject to the tax on unrelated business income under section 511 of . the Code.
If you are subject to this tax, you must file an income tax return on Form
980-T, Exempt Organization Business Income Tax Return. In this letter we are
not determining whether any of your present or proposed activities are unre-
lated trade or business as defined in section 513 of the Code.

You are required to make your annual information return, Form $20 or
Form 880-EZ, available for public inspection for three years after the later
of the due date of the return or the date the return iz filed. You are also
reguired to make available for public ingpection your exemption application,
any supporting documents, and your exemption letter. Copies of these
documents are also required to be provided to amy individual upon written or in
.person request without charge cther than reasonable fees for copying and
postage., You may fulfill this requirement by placing these documents on the
Internet. Penalties may be imposed for failure to comply with these
requirements. Additional information is available in Publication 557,
Tax-Exempt Status for Your Organization, or you may call our toll free
number shown above.

You need an employer identification number even if you have no employees.
If an employer identification number was not entered on your application,
a number will be assigned to you and you will be advised of it. Please use
that number on all returns you file and in all correspondence with the Internal

Revenue Service.

If we have indicated in the heading of this letter that an addendun
applies, the enclosed addendum is an integral part of this letter.

Because this letter could help resolve any questions about your exempt
status, you should keep it in your perwmanent records.

We bave sent a copy of this letter to your representative as indicated in
your power of attorney. ‘ .

Letter 248 (DO/CGE)



THE AMERICANA MUSIC ASSOCIATION

If you have any questions, please contact the person whose name and
telephone number are shown in the heading of this letter.

" sincerely yours,

Ko7 7.

Steven T. Miller
Director, Exempt Organizations

Letter 948 (DO/CG)
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PLEASE READ ATTACHMENTS BEFORE SIGNING FRANKLIN

APPLICATION.

I/We agree to abide by all ordinances and regulations of the City of Franklin and all conditions
placed upon the event by the City Administrator and the Board of Mayor and Aldermen.

/We do swear or affirm that all of the information given in this application is true and complete.

I/We do hereby agree to assume the defense of and indemnify and save harmless the City, its
aldermen, boards, commissions, officers, employees and agents, from all suits, actions, damages
or claims to which the City may be subjected of any kind or nature whatsoever resulting from,
caused by, arising out of or as a consequence of such event and the activities permitted in
connection there with, and to submit a certificate of insurance prior to the event in an amount
acceptable to the City Administrator,

I/We agree to provide a copy of this signed Event Application to any vendors, planners, and related
parties associated with the event to ensure they are familiar with the guidelines set forth herein.

I/We understand that I/we assume the responsibility of the actions of any vendors, planners, and
related parties for this event.

I/We understand that granting of Special Event Permit does not imply granting of other permit that
is separately required.

The appiication for an event permit shall be filed not less than 90 days nor more than 364 days
prior to the scheduled date of such event. Suggested filing is at least 180 days prior to scheduled
event. Events should not be advertised or promoted until an event permit has been obtained from
the City. Failure to file in a timely manner may result in denial of a permit.

The City reserves the right to require one or more City of Franklin police officers or other
emergency personnel be present at any and all events that occur within the city limits. Please
budget for this request at a rate of $30 per hour at a minimum of two (2) hours.

fwfb"ﬁ%b(m'ﬁﬁw Datej 5/12( /§‘-}
(Signiature and titie — must be officer of organization) st

Approved by the Board of Mayor and Aldermen on L20 . Return application to:
City Administrator’s Office
City Hall
Dr. Ken Moore, Mayor 109 Third Ave South

W Y W 320 5 2 e M 9 A 0 2

Eric 8. Stuckey, City Administrator

If you have questions concerning your request, please call 615-550-6606.

R 2 o 2

5 Revised January 2011
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Franklin, TN 37065
615-791-3217
615-790-0469 (FAX)
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