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February 18, 2014
TO: Board of Mayor and Aldermen

FROM: Eric Stuckey, City Administrator
Special Events Advisory Team

SUBJECT:  Americana Cross County Lines Festival (Harlinsdale Farm) — May 31, 2014

Purpose
The purpose of this memorandum is to outline recommendations for the Americana Cross County Lines Festival

event at Harlinsdale Farm.

Background

Americana Music Association is a not-for-profit trade organization which promotes awareness, provides a forum,
and advocates for the creative and economic vitality of the Americana music genre. Americana music
Incorporates elements of various American roots music styles, including country, folk, bluegrass, R&B and blues.
The organization recently relocated their offices to The Factory at Franklin. The festival is a one-day music event
that will feature five bands from 12 Noon until 12 Midnight. Tickets will be required for the event. All proceeds
benefit the Americana Music Association. The applicant anticipates over 5,000 attendees.

Recommendation

Staff recommends approval with the following conditions:

e Applicant will provide Good Neighbor Letter which will be distributed to area residents.

e Risk Management:

o Applicant will provide certificate of insurance with liquor liability naming the City as additional
insured. The Certificate of Insurance is due 30 days prior to event and needs to include the dates of set
up through equipment pickups and cleanup. It must include all activities, equipment, vendors, booths,
and food trucks that are part of the event. Any hired providers must have insurance covering their
activity, equipment and service, naming the city as additional insured.

e  Building and Neighborhood Services:
o Special Event Electrical Permit will be required.

e Police Department:
o Applicant will hire recommended number of extra-duty Franklin Police Officer to provide traffic

control and security, including overnight.
o Pursuant to Franklin Municipal Code Section 11-403(3), amplified sound will only be permitted in the
areas indicated on the application.

e Sanitation and Environmental Services:
o Services are available at a cost of $150 per hour.
o Dumpsters are available from the department at a cost of $85 each
o Applicant must provide grease hauler if necessary.
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o Fire/EMS Department:

0]
o]

Tent permit and inspection will be required for any tents larger than 200 square feet.
Department will provide bike medic team for the event.

o  Parks Department:

@]

@]

Applicant will work with Park staff for placement of signs, portable toilets, fencing, tents, vehicles, set

up and any other equipment or stages.

Park Facility Usage Fees are as follows:

o Friday — Sunday $500 per day

o Refundable Damage Deposit:  $500

o Fees can be split with 50 percent paid upon approval by the Board of Mayor and Aldermen and
the remaining fees due 30 days prior to the event.

Two Parks Staff will be required to supervise the facility for the duration of the event from set up to

clean up. A payment of $25 per hour per staff person will be payable at the end of the event. The check

should be made out to The City of Franklin.

The park will remain open to the public during the event.

Parking for the event participants in the cross country fields and the back field behind the barn will be

supervised and monitored by the event organizers with a paid parking service of their choosing for

organized parking and traffic control in and out of the facility. Appropriate safety gear and identification

required and radio communication. The North Entry may be considered for parking based on ticket

sales.

The Department will supply 6 roll-out trash receptacles. Excessive trash beyond these will need to be

removed from the site or arrangements can be made with Sanitation and Environmental Services for

more receptacles or a dumpster.

The Event organizer is responsible to rent portable toilets to handle the load of their participants. The

location can be either the power house wall or behind the 12 stall mare barn.

Electrical boxes in the event space are available for use.

Irrigation on the event pad will be marked prior to any tents being staked.

A banner, no longer than 8 feet, can be placed on the fence at the entrance (eye bolts indicate location)

one week prior to the event.

The layout of tents, stages, vendor/food booths is up to event organizer. Temporary directional signage

will be the responsibility of the event organizer. Non-permanent field paint and temporary signs/arrows

only.

Ice and EMS/first aid onsite would be optimal.

Gate/Parking fees will be charged at the entrance to the main parking areas, not on the entry road, and

any citizens not attending the event will not be charged.

There is no lighting at the park for after dark and it is the responsibility of the event organizers to

provide a light tower for safety and breakdown of the event after hours.

The emergency road around the barn and the roads entering this space must be kept clear of booths,

cars or any obstacles. The barn buildings have a 20 foot perimeter for putting any temporary structures.

Event organizers must have a plan to safely allow vendors to set up and exit without blocking the

emergency road.

Security must be onsite once the setup is underway. The city park is not supervised and not responsible

for the tents or booths, or equipment that stay onsite for the event.

On the day of the event, the center road will be for closed and used for emergency vehicles only. The

public and vendors will be required to use the outside loop road for access to parking.
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EVENT PERMIT APPLICATION

Application is Due 90 Days Prior to Scheduled Event.
Please read apptication carefully and fully complete each sectian.
A non-refundable application fee of $100 is due at fime of fiting.

Kots: Flllng this spplication doas not guarantes that your raquast will ba granted.

Plaase check O street closura O parads
all that apply:

B other speclal event EX'boer sarvad {separate parmit raguired)
Pty hi fallawing information.  For addilional space) tse ssparie shesls of paper and aHash i ins Spplieston
Locatlon requssted (If Ternporary Streat Closure only, list major roads fo be closed):

—Aspen Grove Park e Libarty Park . Eastam Flank BaitleFlald Park
Fisldstone Farms Pinkarnn Park
____Jim Warren Park _%*_Harlinsdals Farm  Other:

Name/purpose of event: Americana's Cross County Lines
Date or dates of swent: May 31, 2014

Time of Event: 1pm - 10pm or Midnight depending on the communily.

Time of Street Closura (i appiicatils): . ]
Sat-llp Date/Tima: S3012014 Teardown Date/Time: 6112014

Warte: T (B} haurs will be poided bofore sod.up thne and iep hours £2) ul o goad sfiar tagrdomn o atow o or clhanaup. Evort iy
respansibie for payment af Frankiin Pofioe Offaars during this time, Rond AddMenal Raquinemanta seation Sor moeve Infarmation

Namg of Applicant and Organizatlon Raquesting Parmi:
Jed Hilly, Amarcans Musis Assoclatian

a) Addresz: 230 Franklin Rd, Bidg 14, Frankiin, TN 37064

b) Phone: (616)386-6936 ¢) Call: _(616)545-8853 o) Fax: (615} 386-6337

8) E-mall address: _jed@americanamusic.arg

Parson [n change on day of avent: _Jad Hily
Cell: _(615)545-8863 E-mall addrese: _led@atnedcanamusic.org

1 Renleed Joamutry 2013
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8) Nama and Cell Number of at lsast lwo othets avallable on day of avent: FR Er‘!‘ Fcfglif N
Nameg: Lesote Kirdar Cell: (E15)320-7288  E.mall address: lkinder@aeg-img.com
Nama: Michalle Aquilstn Call: (8171435-3182 E-mall addrasgs: michelle@amaricanamusic org

9) DETAILED dsseription of svent (uss addltional shests):
Communily-minded Roals Music Festival and Celebration. There will he five artista!band performing

dusring tha faslival.

10) ENCLOSE A DETAILED MAP of evert site, detalling anytemporary of psmmanat siructures, strest
closiires, parking, ete. If applicabls, fst the lozation, blocks, straats, and/orintarsactions in which
suich svent vdll ocewr. For farge-scafe events, map should be obtained from the Cly's GIS
divisfon.

11) An estimated number of participants and an estimatsd number of attendees expacted ta attend
during the course of the svent:

4000 - 5000 atlendees, 30-100 staff, volunteers, and musical participants.

12] Pleassaftach a list cantaining the names, addresses, and phone numbers of the Chalrpatson of
the organization and all other persans Imvotved in the managsment or control of organizalion andfor

cornmittas.
13) s your organization bagsed in Willamsen Couniy? Glrede Y8 or No
(i no, plaase atale where: |

14) s your organizalion authorized to to business In Tennsssss? Clrcls Y85 or No

15) Is your organization a tax-axempt organization as describad by the internal Revenue Coda Section
501(c)(3) or a not-far-profit arganizatian? Cirels Yds or No. If yas, plaase attach copy of IRS tax
exemplion Istter providing proof of status. 501.C8

16) Will you charge an admisslon/participation fes {Including vendors)? If yes, pleass spacify how
much par parsondvandor. Admission - approximately 35 par parsan. Viandars - 20% of salas on food
. ; ‘ ¥a ;
1 e R SRR Sl PR salclied o aceepled duping the event? Gircle Yes or K.
18) s this event a fundralzer? Clrele Y&k or No. I gas,.uﬁzat organization will bs banefactor of event?
What parcentage of funds will they recalva? _Americana Musis Associalion will recaive 1005 after

SXPENSEs. — . .

18) Wil parking In the area of the svant need 1o be restrictad or prohibited? Glrcle Y& or No.
We will need dedicated parking sreas that cayg be controfied. Revited Kavaary 2017
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20) Wil any sound amplification equipmant ba used during the event? Girels Yok ot No. Hng, FRANKLIN

TENKNESSE:

please skip to Quastion #22.

21) Forwhat pumose will sound amplification be ugsed (le. anhotincements, sntartalnmant, ste.)?
Primarity for music, bul also for sniertzinmant armd announcemarts

22y Whattyps of sound amplification will be provided (DJ, Band, et.}? Please list all that apply.
Primarity there will be performing artista with a band, such as Patty Griffin,

23) Durng what fime perlod ls sound amplfication raquested? Enfins event (Naon 1l 10pm or Midnight)

24) Hfor enteriainment, ghve detalls of entertainment bedng provided (is. number of musicians, typs of
misic, amp wattage, ste.). _These will be five anistsfsards playing Americana Musle. The DB will

ramain balow 85.

25) Wil any stages, amusameant aliractions, or amussment tides, Flwdlng inflatables, be srected for

the event? Clrela Y3k or No. Hves, Applicant must detalls a5 1o the lecation and type
af gamesfactiviles, La. nllatabias, H

sljjez AEE GIVE SRR AlIS 25 LR U0 O
presshoss, ralay races, ele. along with the nama of the
company providing the stages andfor activities, Applicant must also include a copy of that
ompany's Insurance cerificats Indicating eoverage and listing the City of Frankiin s
addiional insured. ***For skages, tents, inflatables, ete. consiructad on sita prior to the evant, that
date must be Included on Cenificats of Insurance provided to the City of Franklin. Stages MUST
be ramoved from site at end of event. ““Ranlsd Inflalablesintaraciives that are set-up and
mannad by applicant must be Included spacifically in applicant’s Cenificats of Insurance.

28) What, if any, vendors will be present at evert? (Le medical related, shirts, arts, ate.) Pleass
provide detallsd list. Use addilional shests. TBD

27) Willfood, beverages, or merchandisa be sold or given away? Circle YBE ar No. liyes, clean-upis
raquired. Plaase provide name of clsan-up provider, contact, and phane numbar of parson an-site
during svent. See Quastion #28. We will contract & clsan-up company. Please adwse us if you

hase a prefarad wandoe,

28) Evenis under 200 participants requlre a $250 refundable security deposit at the lime of approval.
For events oviar 200, a $1000 security daposit ks required upon approval. If clean-up is nok dong
propety, the arganization requesting the permit will be fined {See Attachment A). Applicant's event
coardinator or raprasentative and a Gity of Franklin represantative will conducy & Pra-Evert masting
prior fo event date for Pre-Event Chack List Site Revisw. Af the end of the evend, a Posi-Event
Chack List shalf be camplatad by the Applieant’s svant coordinator, or represantative, and a City of
Frankiin representalive fo re-assess the sife for trash and damage, and fo secure with caution faps
and slgnage (provided by swent group) any tents left for ramoval. Damage deposiiwill ba refunded
afier g satlstactory Post Event Gheck List has been complatsd and signed off on by beth the Clty of
Franklin and arganization requesting event.

3 Fesod Janunry 2051
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29) *MOTE: Events that include deap frying cooking oll opsrations. are required to have a
greage pit on-slie and contrast with 2 grease waste hau t to handie the greass waste and
removal of the grease pil. A copy of this agreement shall be flled along with this
application. The pri @vent sponsor Is raquired b remove all cooking grease from the
sita immediaisly after the event. lllegal dumping of cooking grease will be prosscutsd.
FPlease read Addilonal Requitements section of this application for mors information.

30) Willyou raguine a temporaty water tap? Cirele Yes or Na. If yos, please list sxact locatlons:

YEE, Location Ip be determined. Mnﬁi likely ai the Equashian Canler.

31) Wil aleohol, baer, and/or wine be ghien away or sold? Gircle ¥ds or No. Ifyes, & parmit from the

ralevant board Is required. Please read Addftional ts secfion of this Kor
meve inforragifon. gn you have & prafened vandar? MB m a Fran%dmﬂpnﬂgigg" o]

32) Wil your avent include tanis or other temparary siruciurss, prapane use, or open flames? Circle
y8s or no. Everts using tetts of size 20 ¥ 10 or lalger requine parmitting from Franklin Fra
Deparimant. Safety measures must be provided on all tants, aspecially those sal-up prior to tha
actual gvent. Tants should ba taken down tha date tha evant has snded. Pleasa read Addiional
Reguiremenis section of this application for more Information.

33) Anach Good Nelghbor Letter and Malling Listused. Plaase read Adoitional Reculrameants section
of this appleation for more information.

TITLE V] GFTHE 1884 CIVIL RIGHTS ACT

“Na person in the UnHed Skes shl, orfhe graund of race, ooy, oe natfored orghy be capluded fram perticlpation In, b denled the
benofis of, orbe subjeciad to dserimingtion under any progeam or agiishy repsiving fodeml finandlsl essktame ®

Tha CHy of Framiidin does. nef digorimings based on mee, palor eenational arginin federmd or 5, mvmﬂ;
'I'Hla"i'l af the: c}dlnmﬁmm 1654 (42 1, S&Emuﬂ). iFer mons Informafen or o il nwmplnhﬂnnnlnst‘lm
under Thia Vi of thy 1864 Clol Fiighis Ant, ontaot the. e Vi Geardnator:

Fﬂsk anager
of Eranidin
-me d diwpris Sauth

Frankln, Tenraszon 87064
B16.751 557F

The CHy of Franidin Is pommitied ta providing nessomable anoess and secammedafions upan reques) far peapls with glsgbltian
hj. IﬂmWskkhnmmusmtﬁﬂmmlﬂ?ﬂiminrspm{hm Lt P

4 Reanied Raspaary 200 7
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Americana Music Association
230 Franklin Rd, Building 14, Suite C
Franklin, TN 37064

Jed Hilly - (615) 386-6936 or (615) 545-8853

Michelle Aquilato - (615) 386-6936 or (917) 439-9169
Danna Strong - (615) 386-6936

Sarah Comardelle - (615) 386-6936 or (615) 689-5671
Whitney Holmes - (615) 386-6936

AEG Live
824 19th Aye S
Nashville, TN 37203

Lenore Kinder - (615) 320-7286
Ali Harnell - (615) 320-7250
Leslie Cohea - (615) 320-7250
Laurel Hilburn - (615) 320-7250 .

25)

There will be a moveable pop up stage to be provided by our partner, AEG Live.

26)

Exact vendors have yet to be determined. Upon determination, full details including

a map of their placement location will be provided.
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INTERNAL REVENUE SERVICE
P. O. BOX 2508
CINCINNATI, OH 45201

Date:MAR 16 zﬂm

THE AMERICANA MUSIC ASSOCIATION
C/0 KURT VITOLO
1222 16TH AVE SOUTH 3RD FLR

NASHVILLE, TN 37212
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DEPARTMENT OF THE TREASURY

Employer Identification Number:
62-1807877
DLN:
17053052046001
Contact Person:
RONALD D BELL
Contact Telephone Number:
(877) 829-~5500
Internal Revenue Code

ID# 31185

Section 501 (c) {6)
Accounting Period Bunding:
December 31
Form 990 Required:
. Yes . .
Addendum Applies:
No

"Dear Applicant:

Based on information supplied, and assuming your operations will be as
stated in your application for recognition of exemption, we have determined
you are exempt from Federal income tax under section 501{(a) of the Internal
Revenue Code as an organization described in the section indicated above.

Unless specifically excepted, you are liable for taxes under the Federal
Insurance Contributions Act (social ‘security taxes) for each employee to whom
you pay $100 or more during a calendar year. And, unless excepted, you are
algeo liable for tax under the Federal Unemployment Tax Act for each employee
to whom you pay 550 or more during a calendar quarter if, during the current
or preceding calendar year, you had one or more employees at amy time in each
of 20 calendar weeks or you paid wages of $1,500 or more in any calendar
quarter. If you have any questions about excise, employment, or other Federal
taxes, please address them to this office.

If your sources of support, or your purposes, character, or method of
operation change, please let us know go we can consider the effect of the
change on your exempt status. ‘' In the case of an amendment to your organiza-
tional document or bylaws, please send us a copy of the amended document -or
bylaws. Also, you should inform us of all changes in your name or address.

In the heading of this letter we have indicated whether you must file Form
980, Return of Organization Exempt From Income Tax. If Yes is indicated, you
are required to file Form 990 only if your gross receipts each year are
normally more than $25,000. However, if you receive a Form 990 package in the
mail, please file the return even if you do not exceed the gross receipts test.
If you are not required to file, simply attach the label provided, check the
box in the heading to indicate that your annual gross receipts are normally
$25,000 or less, and sign the return.

If a return is required,. it must be'filed by the 15th day of the fifth

 Letter 948 (DO/CG)
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THE AMERICANA MUSIC ASSOCIATION

month after the end of your annual accounting period. A penalty of $20 a day
is charged when a return is filed late, unless there is reasocnmable cauge for
the delay. However, the maximum penalty charged cannot exceed $10,000 or 5
percent of your gross receipts for the year, whichever is less. For
organizations with gross receipts exceeding $1,000,000 in any year, the
penalty is $100 per day per return, unless there is reasonable cause for the
delay. The maximum penalty for an organization with gross receipts exceeding
$1,000,000 shall not exceed $50,000. This penalty may also be charged if a
return is not complete, so please be sure your return is complete before you

file it,

You are not required to file Federal income tax returns unless you are
subject to the tax on unrelated business income under section 511 of.the Code.
If you are subject to this tax, you must file an income tax return on Form
$20-T, Exempt Organization Business Income Tax Return. In this letter we are
not determining whether any of your present or proposed activities are unre-
lated trade or business as defined in section 513 of the Code.

You are required to make your annual information return, Form $90 or
Form 990-EZ, available for public inspection for three years after the later
of the due date of the return or the date the return is filed. You are also
required to make available for public inspection your exemption application,
any supporting documents, and your exemption letter. Copies of these
documents are also required to be provided to any individual upon written or in
.person request without charge other than reasonable fees for copying and
postage. You may fulfill this requirement by placing these documents on the
Internet. Penalties may be imposed for failure to comply with these
requirements. Additional information is available in Publication 557,
Tax-Exempt Status for Your Organization, or you may call our toll free
number shown above.

You need an employer identification number even if you have no employees.
If an employer identification number wae not entered on your application,
a number will be assigned to you and you will be advised of it. Pleace uge
that number on all returns you file and in all correspondence with the Internal

Revenue Service.

If we have indicated in the heading of  this letter that an addendum
applies, the enclosed addendum is an integral part of this letter.

Because this letter could help resgolve any questionsg about your exempt
status, you should keep it in your permanent records.

We have sent a copy of this letter to your representative as indicated in
your power of attormey. ) .

Letter 2948 (DO/CG)



THE AMERICANA MUSIC ASSOCIATION

If you have any questions, please contact the person whose name and
telephone number are shown in the heading of this letter.

'Sincerely yours,

o 20h0,

Steven T. Miller
Director, Exempt Organizations

Letter 948 (DQ/CQ)
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PLEASE READ ATTACHMENTS BEFORE SIGNING FRANKLIN

APPLICATION,

I/We agree to abide by all ordinances and regulations of the City of Franklin and all conditions
placed upon the event by the City Administrator and the Board of Mayor and Aldermen.,

I/We do swear or affirm that all of the information given in this application is true and complete.

I/We do hereby agree to assume the defense of and indemnify and save harmless the City, its
aldermen, boards, commissions, officers, employees and agents, from all suits, actions, damages
or claims to which the City may be subjected of any kind or nature whatsoever resulting from,
caused by, arising out of or as a consequence of such event and the activities permitted in
connection there with, and to submit a certificate of insurance prior to the event in an amount
acceptable to the City Administrator.

I/We agree to provide a copy of this signed Event Application to any vendors, planners, and related
parties associated with the event to ensure they are familiar with the guidelines set forth herein.

I/We understand that I/we assume the responsibility of the actions of any vendors, planners, and
related parties for this event.

I/'We understand that granting of Special Event Permit does not imply granting of other permit that
Is separately required.

The application for an event pemit shall be filed not less than 90 days nor more than 364 days
prior to the scheduled date of such event. Suggested filing is at least 180 days prior to scheduled
event. Events should not be advertised or promoted until an event permit has been obtained from
the City. Failure to file in a timely manner may result in denial of a permit.

The City reserves the right to require one or more City of Franklin police officers or other
emergency personnel be present at any and all events that occur within the city limits. Please
budget for this request at a rate of $30 per hour at a minimum of two (2) hours.

Evelvvg Dieezron— Date: f// 2 ',/ Y

(Sign';i e and title — must be officer of organization)

z**t********************

Approved by the Board of Mayor and Aldermen on 20 ¥ Return application to:
*
% City Administrator’s Office
* City Hall

Dr. Ken Moors, Mayor ¥ 109 Third Ave South
x Franklin, TN 37065

: - — 14 615-791-3217

Eric S. Stuckey, City Administrator 3 615-790-0469 (FAX)

*
. . *
If you have questions concerning your request, please call 615-550-6606. L*ﬂ*““ﬂ“*"*ﬁ**“

=) Revised January 201 1

TENNESSEE

*

3330 X MR RO %



