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January 6, 2014

TO:

Board of Mayor and Aldermen

FROM: Eric Stuckey, City Administrator

Special Events Advisory Team

SUBJECT: The Pig Race (Harlinsdale Farm) — March 29, 2014

Purpose
The purpose of this memorandum is to outline recommendations for the Pig Race event at Harlinsdale Farm.

Background
The “Pig” Race is a European-Style cross country race that contains obstacles along the route. The name comes

from the acronym for “Pride,” “Integrity,” and “Guts”. Obstacles along the route will include hay bales, logs,
barn doors, and fences. Distances for the event are 5K, 8K, and 12K. Anticipated attendance is 1,000.

Recommendation

Staff recommends approval with the following conditions:

Applicant will provide Good Neighbor Letter which will be distributed to area residents. N

Risk Management:
o Applicant will provide certificate of insurance in the amount of $2 million naming the City as additional
insured. The Certificate of Insurance is due 3¢ days prior to event and needs to include the dates of set

up through equipment pickups and cleanup.

Building and Neighborhoeod Services:
o Special Event Electrical Permit may be required if generators are used.

Police Department:
o Applicant will hire two extra-duty Franklin Police Officer to provide traffic control and security.

Sanitation and Envirommental Services:
o Applicant will have volunteers do cleanup during and after the event.
¢ Dumpsters are available from the department at a cost of $85 each

Fire/EMS Department:
o Tent permit and inspection will be required for any tents larger than 200 square feet.
o Department will provide bike medic team for the event.

Parks Department:

o Applicant will work with Park staff for placement/location of obstacles, portable toilets, tent set up and
any other equipment or stoges.

o Alternate date of May 3, 2014 is available if necessary.

. © Park Facility. Usage Fees: $500
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Refundable Damage Deposit: $500

Parks Staff fees: $25 per hour for one staff person for duration of event (minimum of four hours). This
is due at the end of the event. Check should be made payable to City of Franklin.

The park will remain open to the public during the event.

Parking for the event participants in the cross country field will be supervised and monitored by the
event organizers either with volunteers (over the age of 18) or a paid parking service. Appropriate safety
gear required.

Parks Dept. will supply six roll around trash receptacles. Excessive trash beyond these will need to be
removed from the site or arrangements can be made with the Sanitation and Environmental Services
Department for more receptacles or a dumpster.

The Event organizer is responsible to rent portable totlets for their participants.

Electrical boxes in the event space are available for use.

Irrigation on the event pad will be marked prior to any tents being staked.

A banner, no longer than 8 feet, can be placed on the fence at the entrance one week prior to the event.
Course marking and directional signage will be the responsibility of the event organizer. Non-
permanent field paint and temporary signs/arrows only.

Spotters must be placed on the course for emergency situations and have cell phone or radio contact.
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CITY OF FRANKLIN RAN KL
EVENT PERMIT APPLICATION

Application is Due 90 Bays Prior fo Scheduled Event.
Flease read application carefully and fully complete each section.
A non-refundable appfication fee of $100 is due at time of filing.

Mote: Filing this application dogs not guarantee that vour reguest will be granted,

Please check i1 street closure [0 parade
all that apply:
I3 other special event [T beer served {separate permif required)

Pieage supply the fullowing information. Foraddifional space, use separate shéets of paper and attach'to the aphiicativn;

1) Location requested {if Temporary Street Closure only, list major roads to be closed):

Aspen Grove Park Liberty Park Eastemn Flank BattleField Park
Fieldstone Farms Pinkerton Park
Jim Warren Park ¥ Harlinsdale Farm  Other:

2} Namelpurpose of event: __{ he Pis @2..@ 3.

3} Date or dates of event: _ S o rd o=y Mewchndd 2 014

4) TimeofEvent: [0 00 arm
8} Time of Street Closure (if agplicabls); _
Set-Up Date/Time: ' 80 am Taar-down Date/Time: | np P

*Note: Two (2 hours will be atfded before 2at-Up Yme and two hnurs (2 will he added sPertaardown ko allow Hme forclean-up. Eventis
responsible for pgyment of Franidin Folive Offficers during iis fime. Read Agditonat Requirements sechion for more information.

6) Mame of Applicant and Organization Requesting Permif;

gxt&i“&&%ﬁ%&aPﬂQiW(“&eant
a) Address: 2.0, Ror %2 Goidley 1L £11YY

b} Phone: c)Ceti _3204-~539-(0i% d)Fax

e} E-mailaddress: ent @Wiwebhe d oebhoa.pra

7} Person in charge on day of event: ont Bolbts -~

Cell: _3094-530-6p19 E-mail address:

i Revised Jonvory 2011
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10)

11}

12)

73}

14)
16}

16)

7}

18)

18}
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Name: K oren Kolblon Cell: 204-~530-T54E-mail address: W o ren @}Q %\_—,g ;\?Q}Wa QrJ
Name: ¥ ia Beblon Cell: 201 -%2 0 -5 7 E-mail address: K\ a A blug Haijdns:} ars

PETAILED description of event (use additional sheets):
Segartbached choet £itled: “What 1 The ?ij} Pacome!

Mame and Cell Mumber of af least two others availabie on day of event:

ENCLOSE A DETAILED MAP of eventsite, detziling any temporary or permanent structures, street
closures, parking, efc. If applicabie, list the location, blocks, streets, and/for Intersections in which
such event will occur. For farge-scale events, map should be obtalned from the City’s GIS

division.

An estimated number of participants and an estimated number of aftendees expected to attend
during the course of the event:

Ectimabed numbe. P‘QQQ_PV\(«W@M’J{L} $00-350 Adeadeos: 1000

Please attach a fist containing the names, addresses, and phone numbers of the Chairperson of
the organization and all other persons involved in the management or control of organization and/or

commitiee,

Is your crganization based in Williamson County? Cirele Yes or"f\‘t‘n}

(if no, please siate where:_} k- ) L "':,.l.f b, ?ﬁcec,wii ot celocatin
P A M%"‘\\f:‘i{’ A ‘3
is your organization authorized to do business in Tennssseg? Clrcie@ or No

Is your organization a tax-exsmpt organization as described by the Internat Revenue Code Section
501(c)(3) or a not-for-prafit organization? Circle Yes o@ if yes, please attach copy of IRS tax

exemption letter providing proof of status.

Will you charge an admission/participation fee (including vendors)? If yes, please specify how
much per person/vendor. ﬁ(ut% [ &}'15-5%; Cadsia my B0 D&.\‘; ake 240

Wil any charity, gratuity, or offers be solicited or accepted during the event? Circle r No.

Is this event a fundraiser? Circieor No. If ves, what organization will be benefactor of event?
What percentage of funds will they receive? Apocconta 3 & o P rerky vl il

f‘n - . o
Su&??-nf’l‘fa 2V onald nmﬁ"‘grw.'ﬁ Brag i et ont o Sep odba d, b

Wil parking in the area of the event need to be restricted or prohibited? Circle{Yesior No.
2 Revised Joawary 2011
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20) Wil any sound ampiification equipment be used during the event? Circie@or No. Ifnp, FRANKLIX
please skip o Question #22. PERNES b

21} Forwhat purpose will sound amplification be used (i.e. anncuncements, entertainment, etc.)?

gnr’ DY & p\r\nm SO 0 TR (mnai ?qs:{fkﬁa Bond en%:&r%:wlnmad')

22} What type of sound amplification witi be provided {DJ, Band, etc.}7 Please list ail that apply.

ey (Zam 4 2 Gt ke \:»&.r-wl:}

23} During what time period is sound amplification reguested? Q00 am - ii@a?m 5% QEW;/ ,;;Q

24} Iffor entertainment, give details of entertainment being provided {i.e. number of musicians, type of
music, amp wattage, efc.).

=B} Wil any stages, amusement aftractions, or amusement rides, including inflatables, be erected for
the event? Circle Yes or@%‘) if yes, Applicant must aive specific details as to the location and tvpe
of games/aclivities, ie. iAllatables, tHorseshoes, relay races, efe. along with the name of the
company providing the stages andlor activities. Applicant must also include a copy of that
company's_insurance certificate indicating coverage and listing the City of Franklin as
additional insured. *For stages, tents, inflatables, etc. constructed on site priorto the event, that
date must be included on Certificate of insurance provided to the City of Franilin, Stages MUST
be removed from site at end of event. " Rented inflatables/interactives that are set-up and
manned by applicant must be included specifically in applicant's Certificate of Insurance.

28} What, if any, vendors will be present at event? (i.e medical related, shits, arts, efc.) Please
provide detailed list, Use addifional sheets.

27) Wilfood, baverages, or merchandise be sold or given away? Circior No. lfves, clean-up iz
required. Fiease provide name of clean-up provider, contact, and phone number of parson on-site

during event. See Question #28. Yot el ter » Blue Hg.éz}n lmei)— 1p8-%3026019

28} Events under 200 participants require a $250 refundable securlly deposit at the time of approval.
For events over 200, a $1000 security deposit is required upon approval. If clean-up is not done
properly, the organization requesting the permit will be fined {See Attlachment A}, Applicant's event
coordinator or representative and a City of Frankiin representative will conduct a Pre-Event meeting
prior to event date for Pre-Event Cheack List Site Review. Af the end of the event a Post-Event
Check List shall be completed by the Applicant’s event coordinator, or representative, and a City of
Franklin representative lo re-assess the sile for trash and damage, and fo secure with caution fape
and signage {provided by event group) any tents left for removal. Damage deposit will be refunded
after a satisfactory Post Event Check List has been completed and signed off on by both the City of

Franklin and organization requesting event.
3 Revised January 201}
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28) *NOTE: Events that include deep frying cooking oil operstions are required {o have a
grease pit on-site and contract with a grease waste hauler {o handle the grease waste and
removal of the grease pil. A copy of this agreement shall be filed along with this
application. The primary event sponsor is required to remove all cooking grease from the
site immediately after the event. lllegal dumping of cooking grease will be prosecuted.
Flease read Additional Requirements section of this applization for more information.

30) Will you require a tempoerary water tap? Circier No. If yes, please list exact locations:

31} Will alcohol, beer, and/or wine be given away or soid? Circle Yes orfNo) if yes, a permit from the
relevant board is required. Please read Additional Requirements seclion of this application for

more information.

22} Will your event include tents or other temporary structures, propane use, or open flames? Circle
@or no. Events using tents of size 20 x 10 or larger require permiting from Franklin Fire
sehartment. Safety measures must be provided on alt tents, especially those set-up prior to the
actual event. Tents should be taken down the date the event has ended. Please read Additional

Regufrements section of this applicetion for more information.

33) Aftach Good Neighbor Letter and Mailing List used. Please read Additional Requirements section
of this application for more information.

TITLE Vi OF THE 1864 CIVIL RIGHTS ACT

“No person in the Unfted States shall, on the ground of race, color, or national origin be excluded from participation Ir, be denied the
benefits of, or be subjectad fo diserimination under any program or activity receiving federal financial assistance.”

‘The City of Frankiin does not discriminate based on race, color or nafional origin in federal or state spansored programs, pursuant o
Titte Vi of the Civil Riphis Acts of 1664 (42 U.5.C. 20004}, For more information or to file 2 complaint against the City af Franklin
under Tite Vi of the 1864 Civil Righis Act, contact the Title VI Coordinator;
Rodney Escobar
Risk Manager
City of Franklin
100 Third Avenue Souih
Franklin, Tetnesses 37054
§15.701.3277

The City of Frankiin is committed to providing reasonable actess and acenmmodations upen request for people with disabilities.
Please call the Risk Managemermt Deparment at (515)791-3277 for specific requests.

4 Revised Jonuary 201}
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PLEASE READ ATTACHMENTS BEFORE SIGNING PANKLE
APPLICATION,

1)  l/We agree to abide by all ordinances and reguiations of the City of Franklin and all conditions
placed upen the event by the City Administrator and the Board of Mayor and Aldermen.

2} We do swear or affirm that all of the information given in this application is true and complete.

3} /We do hereby agree to assume the defense of and indemnify and save harmiess the City, its
aldermen, boards, commissions, officers, employees and agents, from all suits, actions, damages
or claims to which the City may be subjected of any kind or nature whatsoever resulting from,
caused by, arising out of or as a consequence of such event and the activities permitted in
connection there with, and to submit a certificate of insurance pror to the event in an amount
acceptabie to the City Administrator.

4)  {/We agreeto provide a copy of this signed Event Application to any vendors, planners, and related
parties associated with the event to ensure they are familiar with the guidelines set forth herein.

8) l/We understand that lfwe assume the responsibility of the actions of any vendors, planners, and
related parties for this event.

§} /We understand that granting of Special Event Permit does not imply granting of other permit that
is separately required.

7}  The application for an event permit shail be filed not less than 30 days nor more than 384 days
prior to the scheduled date of such event. Suggesled filing is at least 180 days prior to scheduiad
event. Events should not be advertised or promoted until an event permit has been obtained from
the City. Failure to file in & timaly manner may result in denial of a permit.

8} The City reserves the right to require one or more City of Franklin police officers or other
emergency personnel be present at any and all events that cccur within the city limits. Please
budget for this request at a rate of $30 per hour at a minimurm of two {2) hours.

/2/ =+ Q@}W (Ew t;?uue}‘}ﬁ'im eh o Date: 10~ 4-17%

(Signature and title — rmust be officer of organ ization) J

%

b s o e e S S

* k3

Approved by the Board of Mayor and Aldermen on 20 ;; Refurn application to: 3
o W

g City Administrator’s Office ¥

% City Hall ¥

Dr. Ken Moore, Mayor X 109 Third Ave Sowth
x Franklin, TN 370865 x

" * 615-791-3217 *

1 t * *
Eric 5. Stuckey, City Administrator 3 615-790-0469 (FAX) i
* #*

If you have questions concerning your requast, please calf 615-550-8606. * X
hA AR h Ak R A o oA A e R

5 Revised Janvary 2011
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, FORCITY USE ONLY _
Department Date initials Attach Any Comments
Adminiskation Comments: Yes No
Business Office ) Comments: Yes _ No
Codes | Cormments: __Yes No
Ehgiéeering Comments: Yes No
Finance Comments: Yes No
Fire Comments: Yes No
Information Technology Comments: Yes No
Law Comments: Yes No
Parks ) Comments: Yes No
Planning Comments: Yes No
Poiice Comments: Yes No
Risk Manager Comments; Yes No
Solid Wasie. Comments: Yes No
Streets Comments: Yes No
Water/\Wastewater Comments; Yes Mo

5 Revised Jenmary 2047



What Is The Pig Race "7

The Pig Race™™ is a celebration of everything ‘pig’. On March 25, 2014 in celebration of National Pig Day, we have
designed 2 porcine event to give you the cpportunity to ham it up and run for fun, The Pig Race™ is a European Style
Cross Country Race with a pigs taif twist. So, don’t be a boar. Put on your pig snout; dig out your pink T-shirt. Put your
hair in pigtails. Dress like a pig. Who cares? Show people that running puts you in Apg heaven!

Runners are a bit of a unique breed and in honor of this solemn occasion we embrace the late great Steve Prefontaine,

who said,

A lot of P eople run & race to see who
is fastest. I run to see who has
the most 3 uts...” Steve Prefontoine

You see, even Steve Prefontaine was a Pig Racer!

A Eurcpean Style Cross Country Race is NOT a mud race. Jt is more in the style of a Steeplechase. Certain knee high
barriers [ike straw bales, barrels and slashing through streams is indicative of what historically began in reland as cross

country running. These obstacles give the cross country race a variation 1o your typical race.

Each runner can choose to rup a 5k {3.1 mj, 8k (4.2 m) or 12k {7.8 m}. {The three races are run concurrently.] At packet

pick-up, you wilf be given @ different color bib according to the race you are running. The route is a 4k route. The 8k and
12k runners will run the route 2 and 3 times. {Consider that the first time around, you will not be aware of the ohstacles
that you come upon, The second time, you can adjust to any probiems that you may have had the first time.)

The Pig Race ™ will be held at The Park at Harlinsdale Farm in Franklin, TN. From the 1940’s until the present, the farm
had served mainly as a breeding operation for Tennessee Walking Herses and was owned by the Harlin Family, Today,
Hariinsdale Farm is owned by the city of Franklin and has been used regularly for cross country running. The roiling hills
on the 200 acre farm, along with the Bermuda grass that was used for the horse and is a great carpet for running, makes

this location a perfect place for this type of race.

Overafl male and female winners will be the recipients of the coveted Piggy Bank. (You may be surprised at what's
inside.) Aga group winners will receive The Pig Race™ medallion and other gifts and second place winners wili receive
the medallion. All runners will get The Pig Race™ pink T-shirt with The Pig Race™ logo.

Age groups for prizes are:

14 & Under AD-44
15-19 45-49
20-24 50-54
25-29 55-59
20-34 60-64

25-33 . 65 & Qver




In addition, all runners wili receive a free pass to the after race Sporktacular. Local purveyors of the finest pork barbecus
that the Nashville area has to offer wili compete for your tastebuds and make you believe you are in Hog Reoven. it's

hogtasticli!
{Note: Chicken barbecue and a meatless barbecue will also be available for those who have special dietary needs. just

mark your preference on your application.)

The Pig Race™ is a creation of Blue Hedgehog Productions, The Mission of Blue Hedgehog is to ‘cefebrate the joy of life
by providing creative and highly satisfying events thot stir the heart, stretch the body and stagger the limits of the mind.”

Blue Hedgehog is creating running races that are unigue in nature and different than the usual 5k, We are also seeking
to manage existing races, either running, biking, triathlons or duathlons, that may aiready be in existence, but need to

be taken to the next level.

A family owned company, Blue Hedgehog Productions is a ‘tent making' business that helps us do those things that we
feel calied to do. Currently, we are organizing races in the Bloomington/Normal area of linois and the Nashville area.

A percentage of the proceeds will go to support local organizations, which incfude:

Both Hands Foundation: Located in Brentwoed, TN Both Hands helps people raise funds for orphans with one
hand while serving a widow through home improvement projects with the other.

Marrow Gate Foundation: Located in Duck River, TN Narrow Gate is dedicated to providing a life-transforming

discipleship experience for young men ages 18-25.
4Families: Currently relocating to the Nashville area, the mission of 4Families is to Empower, Encourage & Equip

L]

youth and families in crisis.

Organizers of The Pig Race™

1. Kent Robson, CEO of Blue Hedgehog Productions
305 E 5" St, PO Box 82, Gridiey, iL 61744

309-530-601%
Responsibility on Day of Event: General oversight of all activities and specifically race activities

2. Karen Robson, President of Blue Hedgehog Praductions
305 £ 5™ 5t, PO Box 82, Gridley, IL 61744
308-530-7505
EResponsibility on Day of Event: Registration and Crisis Control
3. Kel & Sarz Robson, Co-Directors of Event Logistics for Blue Hedgehog Productions
3502 Wegeng Dr, Bloomington, iL 61704
309-531-4947
Responsibility on Day of Event: All Event Betails
4, Kathryn Rebsaon, Director of Food Services for Biue Hedgehog Productions
211 S Mclean Apt 2, Bioomington, IL&1701
309-530-2700
Responsibility on Day of Event: Alf Food Details
5. Kia Robson, Director of Creative Design for Blue Hedgehog Productions
211§ Mclean Apt 2, Bioomington, 1L 61701

308-530-5762
Responsibility on Day of Event: All Marketing and Prize Details



The Park at Harlinsdale Farm Rental Policy

DIRTORC

FRANKILIN TERMSE & CONDITIONS
TINMESSEE

OPERATING HOURS: Monday-Sunday Bam-Dusk

T, RS: Sunday - Thursday 8am - 10pm {including setup & cleanup)

Friday ~ Saturday 8am - 11pm {including setup & cleanup)

FEES:
Application Fee: $100C Non Refundable
Rentzl Fee/Williamson County Resident $500 per day Friday - Sunday

$300 per day Monday - Thursday

Rental Fee/Non-Resident $700 per day Friday - Sunday
$500 per day Monday - Thurscay

Rental Fee/ Williamson County
501[c){3) Organizations $250 per day Friday ~ Sunday
$150 per day Monday - Thursday

Rental Fee/Non-Williamson County
501(c){3} Organizations $350 per day Friday - Sunday
$250 per day Monday - Thursday

Refundable Damage Deposit $500.00
Parks Dept. staff hour's $25 /hour 4pm-10pm Monday - Friday
(4 hour minimum) $25 /hour 8am-11pm Saturday

$25/hour 8Bam-10pm  Sunday
Reserved/Overflow Parking $100 /hour, minimum 4 hours, Maximum 300
vehicles $ 50/ hour after 4 hours unti} park closes

**Rental Space and Reserved/Overflow Parking Space areas designated by Parks Department, -~~~

In Compliance with the Conservation Easement, quitclaimed August 2007, by the City of Franklin to the Land Trust For
Tennessee, for the purpoese of permanently conserving the Conservation Values of The Park at Harlinsdale Farm, the
City of Franklin Parks Department has developed guidelines for events/activities for public use of the park, The
Conservation Fasement directs the “Grantor” [City of Frankiin) to:

“Maintain the Property in large part as a passive public park assuring that under the perpetual stewardship of
Grantee (The Land Trust for Tennessee), the equestrian activities and related agricultural uses, the open space
character, educational value, wildlfe habitat, recreational uses, historic significance and scenic values of the Property
will be conserved and maintained permanently, and that the uses of the Property that are inconsistent with these

conservetion purposes will be prevented or corrected.”

"The preservation of the Property for passive outdoors recreation and the education of the general public. The
Grantor’s intention is that the Property will be designated as a passive public park and thereafter open to the general

) . ; o
public for educational uses and passive recreation,

2/172013 Page 1




CONTRACT/BEPOSITS

v

4 Parks Event Permit Application and Agreement must be completed and returned to the City of Franklin
Parks Dept. Programming Division, along with a non refundable application fee of $100.00 {checks or cash
only). Note: Filing this application does not guarantee that your reguest will be granted.

One half (1/2) of the rental fees and $500 refundable damage deposit will be due upon approval of event in
the form of two separate checks. A Certificate of Insurance and remaining one half (1/2) rent=] fee will be
due 30 days prior to rental date, no advance reminders will be given by the Parks Dept./Programming
Division. City of Franklin Parks reserves the right to cancel the eventifthe fees, damage deposit and
Certificate of Ingurance, {naming the City of Franklin as the additional ingured in an ameunt of net less than
onie million dollars $1,000,000.00) have not been received in the Parks Dept. Administrative Office 30 days

prior to the scheduled reservation date.

The Damage Deposit will be refunded within 10 working days after the event has occurred providing no
damage or unreasonable cleaning is required as determined by City of Franklin Park staff,

In order to receive a full refund of fee's cancellations must be made in writing to the City of Franklin Parks
Department, P.0. Box 305, Franklin, TN 37065, 30 days prior to the date of your event. If written
cancellation is received in our office fess than 30 day's prior to your event the Parks Department wiil retain
159% of the rental fee, and refund the damage depesit in full. All zpplication fees are non-refundable.

AVAILABILITY, DECORATIONS AND DISPLAYS findoor/Outdoor)

v

i b R e R L BT R S i i e R b s

2/1/2013

Applicants/Event organizers must be 21 years or oider. Events organized specifically for age groups under
21 must be chaperoned at a ratio of 1 adult per 16 youth.

Event application may be made up to 364 days in advance of the sctivity and no less than 30 {thirty) days
of requested reserved date for group pariicipation of 199 orless; 90 {ninety) days for group participation

of 200 or more.

City of Franklin and City of Franklin Farks sponsored events have precedence over all groups.

Al live entertzinment, DJ's and any amplified sound may be permitted only after getting prior written
approval from the Parks Dept. Director. Noise must be maintained within City of Franklin Codes and
Ordinance acceptable levels at all times. Ordinance #10-301.2 & #3013 stipulates that amplified sound
must not exceed 60 decibels and be silenced at 10:00pm. City of Franldin reserves the right to monitor and

reguiate the volume of ampiified sound.
Glass containers including drinking glasses, bottles, jars, eic, are prohibited on the property.

A copy of this signed Facility Rental Policy /Terms and Conditions must be provided to any vendors,
planners, and related parties associated with the event to insure they are familiar with guidelines.

Parks Dept. employees are NOT authorized to sign for or accept any deliveries or pickups. A person
involved with the activity must accept all deliveries within their reserved time.

Page 2




ﬂ’:“‘hif"z

F R |

v" City of Franidin Parks does not provide any storage for equipment or supplies. All rental equipment must
be removed from the premises immediately following the event.

v’ City of Franklin Parks does not provide tables or chairs for any event. The City of Franklin Parks Dept. has
compiled a “Preferred Vendor” list that is available upon reguest.

v Smoking is prohibited inside any barns and buidmgs and w:thm 25 feet of any dom'way or wmdow Please

use cigarette urns provided. B NOT T}
FLOWER BEDS OR INTU THE GRASS.

v Decorations may be permitted however Parks Programming Division must approve all plans for
decorations. All props must be free standing. Nails, staples, tacks etc, may not be used on the walls, ceiling,
or windows. Masking tape or Gaffers tape is allowed but no clear tape. Decorations must be approved 30

days prior to the event.

v" Al} candles must be contained in a globe. No open flames are aliowed under any circumstances. Wax
drippings causing damage or clean up iabor will result in the loss of the Damage Depaosit.

v" Only birdseed and real flower petals may be thrown putside. Rice, glitter, confetti, smoke or bubble effects,
airborne streamers and the like are prohibited.

¥" Set up and cleanup is the responsibility of the Client and/or Caterer, Everything brought onto the premises
is to be removed at the conclusion of the event. If usage exceeds the agreed upon rental time period, a late
fee will be charged at a rate of $100 per hour beyond the booked end time,

v" All trash must be bagged and placed in containers provide by the Parks Dept, All boxes need to be flattened
and placed in the containers. Do not leave trash on top of the containers or on the ground.

v'  Any tents and/or awningz must be inspected and permitted by the City of Franklin Fire Department. }tis
the responsibility »f the Client to obtain these pernits prior to the event. Please call {615} 721-3270

Monday through friday, 8am-5pm

v Any additional power supply or generator must be inspected and permitted by the City of Franklin Codes
Department. 1tis the responsibility of the Client to obtain the application forms, pay application fees,
acquire permit and arrange for inspection prior to the event. Please call {615} 794-7012 for more

information,

v"  Event signage may be placed in locations, designated by the Parks Dept, the day of the event. All signage
MUST be removed at the conciusion of the event.

T B TR R o U AR o R e S T R A B e
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FooD AND BEVERAGE

¥ Alcoholic beverages may only be sold by an ABC licensed caterer or a non-profit organization that has
received a Special Gecasion Permit from the Tennessee Alcoholic Beverage Commission , contact may be

made hy calling 741-1602.

v' Alcoholic beverages may only be served to persons 21 years or alder and must be served by a licensed
bartender {this includes champagne toasts). Open container law will be strictly enforced.

v" If anon-profit chooses to sell beer or take donations on beer, a special parmit must be obtained by applying
with the City of Frankiin Beer Board, contact may be made by calling 791-3217,

v ‘When alcohol is served, the client is required to add the City of Franklin as the additional insured and
include an Alcohol Liability Insurance Rider to the Certificate of Liability showing coverage of a minimum of

$1,000,000.

¥ The term "sold” refers to: (1) cash bar, and {Z) events that charge admission and servs, give away, or sell
alcohol during the event, including previous ticket sales.

»  Clent must take all reasonable precautions to ensure the safetv of all guests with regard to alcohol
cansumption, City of Franklin Parks reserves the right to evict from the premises any member of any party,
who because of intoxication or ather consideration, inay be found to be creating a disturbance or
threatening the peace, tranguility, or safety of guests or property. Clients are heid responsible for the
behavior of their guests, and any damage to the property caused by a guest.

¥ Client may choose to use any fully licensed and insured caterer. All caterers must have 2 business license
and possess the proper permits required by the City of Frankiin. Caterer shall comply with ali city, county,

and state foodservice and/or health regulations and laws.

v* All catering and food suppliers must provide a mirimum $1,000,060.00 per occurrence Certificate of
Liability Insurance with the City of Frankiin named as the additiona} insured. Certificate of insurance must

also include Workers Compensation.

¥" The Park af Harlinsdale Farm DOES NOT have z kitchen, therefore, all caterers must come prepared to
serve and cleanup on a "self-contained” basis. All catering and food supplies must be removed at the
conclusion of the event. City of Franklin is not responsibie for any items left on the premises.

v" Outdoor grilling is confined to a specific area, designated by the Parks Department. Commercial size
charcoal grills and gas/propane grills onity. Do not leave grills unattended. Disposal of hot orcold coals on

the praperty is prohibited.
QVERFLOW PARKING

v Overflow/grass parking areas will be designated by Parks Departinent. Parks Department retains right to
cancel/deny approval of overflow/grass parking due to weather conditions as early as the day of the event.

¥ Parks Department does not provide lighting or parking attendants.
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The City of Franklin has the right to full access to the facility at any time,

Client does hereby agree to assume the defense of and indemnify and save harmless the City, its eldermen,
boards, commissions, officers, employees and agents, from al} suits, actions, damages or claims, including
death, to which the City may be subjected of any kind or nature whatseever resulting from, caused by,
arising out of or a5 a consequence, known or unknown, of such event and the activities permitted in
connection there with, and to submit a certificate of insurance prior to the event in an amount acceptable to

the City Administrator

JIMPORTANT: All guests must stay in rented areas of The Park at Harlinsdale Farm at all times,
{before, during & after) the event.

Use of amusement rentals or props {(e.g. carnival games and rides, dance floors, stages, sumo wrestling
suites, inflatabie attractions, casino nights, ete...} mwust have prior written approval from the Parks Director
accompanied by a Certificate of Insurance for generat Hability naming the City of Franklin as additionally
insured in an amount of not less than one million dolars ($1,000,000.00) and when applicabie, a Certificate
of Worker’s Compensation (if operators will be on site) by the rental company.

The City of Franklin Parks Dept, at its sole discretion may cancel/suspend the use of the facility by the
group or individual if found to be in non-compliance with the established policies and procedures, The City
of Franklin Parks Dept. reserves the right to refuse clients the privilege of renting the facility if the client
anc /or client’s guest rental history was disraptive, out of compliance or the requested use is unacceptable

to the Parks Director.

Individuals and organizations must be able to demonstrate a reasonable degree of conirol and
responsibility for the conduct of ail guests. The City reserves the right to require one or more City of
Franklin police officers or other emergency personne) are present at any and ali events that occur within
the city limits. Please budget for this request at a rate of $40.00 per hour at a minimum of two {2) hours.

The signing of these Guidelines means vou have reviewed these Guidelines and
accept thein in their entivety.
FORCE MAJEURE: The City of Franklin is not responsible for any occurrence beyond pur control including

but not limited to Acts of God, outbreak of hostilities, insurrection, riot, civil disturbance, fires, floods or
other natural disasters, the results of which may not be charged against the City of Franklin.

ot Wolbd an DATE:_ L0 —® -\

Event Coordinator/Client (Please print name}

Event Coordinator/Client Signature

DATE:

Deanna Scheffel, Program Specialist

Signature
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