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November 18, 2013
TO: Board of Mayor and Aldermen

FROM: Eric Stuckey, City Administrator Comte
Special Events Advisory Team

SUBJECT:  Eat the Street Event Application — May 9, 2014

Purpose
The purpose of this memo is to outline recommendations for the Eat the Street event benefitting the 21 Drug

Court.

Background
The 21 Drug Court is an organization dedicated to breaking the cycle of addiction through intervention,

treatment, and rehabilitation for eligible adult offenders within the 21% Judicial District. They have submitted an
event permit application for Friday, May 9, 2014 for their third annual “Eat the Street.” Eat the Street features
over 20 food trucks/carts, and a children’s play area. Estimated attendance is 7,000.

Staff met several times with event organizers to determine if moving the event to a Saturday evening would work
with their needs. The applicant has asked that BOMA consider their request for Friday in 2014 and they will
consider relocating the event to the new Third Avenue North Extension (Bicentennial Park area) in 2015. The
request is for Main Street from Five Points to the Square (includes Fourth Avenue South from Main to the
Parking Garage and Fourth Avenue North from Main to Bridge Street).

Recommendation

Staff recommends the following conditions:

o If the event is approved for Friday evening, staff recommends that on-street parking in the event area
be blocked beginning at 5 a.m. Friday moring. This will allow the food trucks to set-up in their
spaces throughout the day and leave Main Strect opening to traffic as long as possible. The street
closure would begin at 5 p.m.

o Applicant will provide a $1,000 refundable damage deposit to City prior to event.

o Applicant will provide a Good Neighbor letter which will be distributed to affected neighborhoods.

Risk Management:
o Applicant will provide certificate of insurance naming the City as additional insured.

Police Department:
o Applicant will hire the recommended extra-duty Franklin Police Officers to provide security and

traffic confrol.
o No amplification is requested.

Building & Neighborhood Services Department:
¢ Electrical permit will be required.
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Solid Waste Department:
o The organizations will provide volunteers to do clean-up during the event.
o Department will provide extra roll-outs and recycling bins/bags for the applicant to use.
o Applicant shall return all roll-outs (full or empty) and all recycling bags and frames to the alley
behind Mellow Mushroom.

Streets Department:
o Department will block parking on the morning of May 9.
o Department will set-up closure and provide barricades beginning at Sp.m. on Friday, May 9™,
o Applicant or designee will stay present at event until all vendors are gone.
o Department will provide clean-up crew for after the event.
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EVENT PERMIT APPLICATION

Application is Due 90 Days Prior to Scheduled Event.
Flease read application carefully and fully complete each section.
A non-refundable application fee of $100 is due at time of filing.

Note: Filing this application does nof quarantee that vour request will be granted.

Please check E/street closure £ parade
all that apply:

1 other special event O beer served (separate permit required)

1) Location requested (if Temporary Street Closure only, list major roads to be closed):
Aspen Grove Park Liberty Park Eastern Fiank BatileField Park

Fieldstone Farms Pinkerton Park . “/0
Jim Warren Park Harlinsdale Farm  Other: i@ﬂ_ﬁi}mj’t‘ S 3 uat®
£ Fourth v e STh
2) Namefpurpose of event: gt the Stvect ben e-:ci-(—{qg a ISQ JD{ LG (4
f“-‘ -
3) Dateordates of event: __[7(") ooy MG\L’} aq

~ 4) TimeofEvent _9.00Q £ M untl G900 2 M
5) Time of Street Closure (if applicable}:

Set-Up Date/Time: __ 4. 45 Tear-down Date/Time:__1. 00

*Note; Two (2) hours will be addad before set-up fima snd bro hours (2) will be added after tear-cown to affow time for clean-up. Eventis
responaible for payment of Franklin Police Officers during this time. Reed Additional Requirements section for more information.

8} Name of Applicant and Organization Requesting Permit:
Jlst Dmg Coart

a) Address: _ {05 Couwlh €gst paifkmuf (SCA 1o 104

b} Phone: Wg c)Cell: Lp(8 S18- BEA( dyFax: (2l8 595 A5G/(
e} E-mailaddress: Mariann o, SChroer @ Al ole.. ora

7) Person in charge on day of event: Marian 437, «gr hro-ek~ ~
cel: Le {55 510 581D Email address: Y)or i ~NoVe
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8)

9)

10)

11)

12)

13)

14)
18)

16)

17)
18)

18)
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Name and Cell Number of at least two othgers avallable on day of event: T nmrtsr

89 .
Name: ﬁﬁ Ly Lnfson cel: 382 E-mall address:Stacty . toats on @ SH€eS.

Name: Jsolcen: 114 0o ! E-mall address: ondres harvison @9[1‘1’1“/4
Lo

DETAILER descript on of event (use additional sheets):

o L/zh & tf-m/%ve CAZChr.«'S{.

ENCLOSE A DETANLLED MAP of event site, detailing any temporary or permanent structures, street
closures, parking, etc. if applicable, list the location, blocks, streets, and/or intersections in which
such event will occur. For large-scale evenis, map shoiild be obtained from the City's GIS

division.

An estimated number of participanis and an estirnated number of attendees expected io attend
during the course of the event: _Jas + taea/t, wMd L& rnaler That 7000 o 0le

Ot deol Ao et

Piease attach a list containing the names, addresses, and phone numbers of the Chairperson of
the organization and all.other persons involved in the management or controf of organization and/or

committes.

is your organization based in Williamson County? Circlr No
{if no, please state where: )

Is your organization authorized to do business in Tennessee? Circle Yes or No

Is your organization & tax-exempt organization as desgribed by the intemnal Revenue Code Section
501{c){3) or a not-for-profit organization? Circle r No. if yes, please attach copy of IRS tax
exemption letter providing proof of status.

Will you charge an admission/participation fee {including vendors)? if ye @ease spacify how
much per person/vendor, o Y _3#%/0

Will any charity, gratuity, or offers be solicited or accepted during the event? Circle Yes or No.

is this event a fundraiser? Circ!r No. lfyes, what organizafion will be benefactor of event?
What percentage of funds will theyTeceive?

Will parking In the area of the event nead to be restricted or prohibited? Circl :@- No.
2 Revised July 2011



HISTORIC
20} Wil any sound amplification equipment be used during the event? Circle Yes o.ﬂy Hno, F %:; NEI'S( ﬁ:i "

please skip to Question #22.

21} For what purpose will sound amplification be used (i.e. announcements, entertainment, etc.)?

22) What type of sound amplification will be provided (DJ, Band, etc.)? Please list all that apply.

23} During what time period is sound amplification requested?

24) Iffor entertainment, give details of enterfaipment being provided (i.e. numper qf muszc;an%?f
\Krc, amp wattage, etc.).

dad nof J;ftm.ed%rf 442 L%QJ No bondl.

28) Willany stages Bmusemgs

fyes, Agghcant must give sggcmc detgils as tothe iocanon and type

Horseshoes, relay races, efc. slong with the name of the

gomganz grovrdmg the' stages angfcr activilies, Applicant must also include a copy of that
company's insurance certificate indicating coverage and listing the City of Franklin as

additional insured, ***For stages, tents, inflatables, etc. constructed on site priorio the event, that
date must be included on Certificate of Insurance provided to the City of Frankiin, Stages MUST
be removed from site at end of event. ***Rented inflatables/interactives that are set-up and

manned by applicant must be included specifically in applicant's Certificate of Insurance.

26) What, if any, vendors will be present at event? (i.e medical related, shirls, ars, etc.) Please
provide detalled list. Use additional sheets.

27) Will food, heverages, or merchandise be sold or given away? Circl@r No. lfyes, clean-upis

required: Please provide name of clean-up provider, eaptact, and phone number of person on-site
during event, See Question #28. #,
2 Site-CIEE (deol)

28} Events under 200 participants require a $250 refundable security deposit at the time of approval.
For events over 200, a $1000 security deposit is required upon approval. Hf clean-up is not done
properly, the organization requesting the permit will be fined (See Aftachment A). Applicant's event
coordinator or representative and a City of Franklin representative will conduct a Pre-Event meeting
prior to event date for Pre-Event Check List Site Review. Af the end of the event, a Post-Event
Check List shall be completed by the Applicant’s event coordinator, or representative, and a Cffy of
Frankiin representative to re-assess the slte fortrash and damage, and to secure with caution tape
and signage (provided by svent group} any tents left for removal. Damage deposit will be refunded
after a satisfactory Post Event Check List has been completed and signed off on by both the City of
Franklin and organization requesting event,

3 Revised July 2011




HISTORIC
FRANKLIN
TENNESSEE

28) *NOTE: Events that include deep frying cooking oil operations are required fo have a
grease pit on-site and contract with a grease waste hauler to handie the grease waste and
removal of the grease pit. A copy of this agreement shall be filed along with this
application. The primary event sponsor is required to remove all cooking grease from the
site immediately after the event. Hlegal dumping of cooking grease will be prosecuted.
Pisase read Additional Reqguirements section of this application for more information.

30) Will you require a temporary water fap? Circle Yes -@ yes, please list exact locations:

31) Wil alcohol, beer, and/or wine be given away or sold? Circle Yes if yes, a permit from the
relevant board is required. Please read Addifional Requirements S8ction of this application for

more information.

32) ijlﬁow event includr other temporary structures, propane use, or open flames? Circle
yes
pa

r no. Events usity tents of size 20 x 10 or larger require permitting from Franklin Fire

rtment. Safety measures must be provided on all tents, especially those sef-up prior to the
actual event. Tents should be faken down the date the event has ended. Flease read Addifional
Requirements section of this application for more information,

33) Attach Good Neighbor Letter and Malling List used. Please read Additional Requirements section
of this appfication for more information.

TITLE VI OF THE 1884 CIVIL RIGHTS ACT

“No person in the United States shall, on the ground of race, color, or national origin be excluded from participation In, ba denled the
banafits of, ar be subjected to discrimination under any program or aclivity recelving federat financial assistance.”

The City of Franklin does hot discriminate based on race, color or nationat origin in federal or state sponsorad programs, pursusni to
Tide Vi of the Civll Rights Acts of 1884 (42 U.5.C, 2000d), For mere information or to file a compiaint against the Cily of Frankiin
under Title Vi of the 1864 Civil Rights Act, contact the Tile VI Coordinator:
Rodney Escobar
Risk Manager
Ciiy of Frankiin
108 Third Avenus South
Franklin, Tennessee 237084
616.791.3277

The Gity of Franklin [s commitied to providing reasonable access and gccommodations upon request for people with disabliities,
Flease cali the Risk Management Department at (§15)701-3277 for speciiic requests.
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Attach Any Comments

Department Date initials
Administration Comments: Yes No
Business Office Comments: Yes No
Codes Comments: Yes No
Engineering Comments: Yes No
Finance Comments: Yes No
Fire Comments: Yes No
Information Technotogy Comments: Yes No
Law Comments: Yes No
Parks Comments: Yes No
Planning Comments; Yes No
1 Police Comments: Yes No
' Risk Manager Comments: Yes No
Solid Waste Comments: Yes No
Streets Comments: Yes No
Water/Wastewater Comments: Yes No

Revised July 2011
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2}
3}

4)
5)
€)

7)

8)
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PLEASE READ ATTACHMENTS BEFORE SIGNING . FRANKLIN

APPLICATION.

ifWe agree to abide by all ordinances and regulations of the City of Franklin and ali conditions
placed upon the event by the City Administrator and the Board of Mayor and Aldermen.

i/We do swear or affirm that alf of the information given in this application is true and complete,

I/We do hereby agree to assume the defense of and indemnify and save harmless the City, its
aldermen, boards, commissions, officers, employees and agents, from all suits, actions, damages
ot clalms io which the City may be subjected of any kind or nature whatsoever resuiting from,
caused by, arising out of or as a consequence of such event and the activities permitted in
connection there with, and to submit a cerlificate of insurance prior to the event in an amount
acceptable to the City Administrator,

{fWe agree to provide a copy of this signed Event Application {0 any vendors, planners, and related
parties associated with the event to ensure they are familiar with the guidelines set forth herein.

ifwe understand that Ifwe assume the responsibliity of the actions of any vendors, planners, and
related parties for this event.

ifiWe undersiand that granting of Special Event Permit does not imply granting of other permit that

is separately requirad.
The application for an event permit shall be filed not less than 80 days nor more than 384 days

prior to the scheduled date of such event. Supgested filing is at least 180 days prior to scheduled

gvent. Events shouid not be advertised or promoted until an event permit has been obtained from
the City. Failure to file in a timely manner may resuit in denial of a permit.

The City reserves the right to require one or more Cily of Franklin police officers or other
emergency perscnnel be present at any and all events that occur within the city fimits. Please
budget for this request at a rate of §30 per hour at a minimum of two {2) hours.

NARSYY (vt an d xA(“ ook pate: _ ¥ e (2

Approved by the Board of Mayor and Aldermen on , 20

‘(Sighature and title — must be officer of organization)

Dr. Ken Moore, Mayor

City Hall

3 M A

Eric S. Stuckey, City Administrator

if you have questions concaming your request, please call 615-550-6608.

M3 26 26 2 MR
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Return application to:
City Administrator’s Office
109 Third Ave Scuth
Franklin, TN 37065

615-791-3217
6135-790-0469 (FAX)
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