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OFFICEUSE ONLY:

Pemit No:

HISTORIC

CITY OF FRANKLIN FRANKLIN
EVENT PERMIT APPLICATION

Application is Due 90 Days Prior to Scheduled Event.
Piease read appiication carefuily and fully complete each section.
A non-refundable application fee of $100 is due at time of filing.

Note: Flllng thlas application does not quarantee that youy regues't wiit be granted,

Plaase check 03 strest closure O parade
all that apply:

E/ther special event [0 beer served (separate permit required)

1)

2)
3)

4)
6}

6)

7)

L.ocation Esquested (if Temporary Street Closure only, Hist major roads to be closed):

Aspen Grove Park . Liberty Park Eastern Flank BattleField Park
Fieldstone Farms Pinkerton Park
Jim Warren Park b//l-wlamnsdale Farm  Qther
Name/purpose of event: EA (LA ') 1rd 0 I AS oY) Lol 'L'g
Date or dates of event:(o Il U [k 5‘ i 7 10 Y1

Time of Event: YWD, 4 PWI /’hﬂ?}( | vendad XCU/H “!’OVV’)

Time of Street Closure (if appln;able) r\,f n/

Set-Up Date/Time: ’I)(H [l -‘b 2N Tear-down Date/Time: ﬂfmtz -l f f ‘Q E ]’J

*Note: Two (2) houes wifl be aekied befora sat-up time and two hours (2} will be added afler fear-down to allow Bme for clean-up. Eventis
responsibla for payment of Franiiin Polive Officers during this lime. Read Additional Requirsmanis section for more information.

Name of Applicant and Organization Requesting Permit:

ferican Cander Sou LA
a) Address: Q000 Chddlotte, Ave. (ﬂ@érbgl'llf (TN 81&(33
b) Phone:( 015~ Bt - 1350 cenD0)- 851 liptr | ayra_ (005~ 329 -4 §

e} E-mall address: mwaxﬂ (QL{ t!lﬁﬂlﬂ ]@2 { fﬁ ﬂ{if,kj Qké)

Person in charge on day of event: M ﬁ mﬂ ! (\ CU’ //eréf/ /4-/

i f/

Call: ft d E-mall address:

1 Revised Jarmuory 2011
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FRANKLIN

8) Name and Cell Number of at least two others available on day of event: nNectns

Name: T’bD Cell: | E-mail address:

Name: T%D Cell: E-mail address:

9) DETAILED description of event (use additional sheets):

W attachtd sheot

10) ENCLOSE A DETAILED MAP of event site, detailing any temporary or permanent structures, street
‘slosures, parking, ete. if applicable, list the location, blocks, streets, and/or intersections in which

such event will accur. For large-scale events, map should be obtained from the City’s GIS
division.

11} An estimated number of participants and an estimated number of attendees expected to attend
during the course of the event:

asn T

12) Please atfach a list containing the names, addresses, and phone numbers of the Chaimperson of
the organization and all other persons involved in the management or control of organization andfor

comrnitiee.

13) Is-your organization based in Williamson County? Circle Yes

{if no, piease state where; {!(’H &4 y YV N ﬁ%h\/\ “{! N
14) Is your organization authorized o do business i Tennessee? Girr No

15) Is your organization a tax-exempt organization ibed by the Internal Revenus Code Section

501(c)(3) or a not-for-profit arganization? Circlg gr No. If yes, please attach pbpy of IRS tax
exemption letter providing proof of status,

18) Will you charge an admission/participation fee (including vendors)? If yes, please specify how
much per personfvendor. _in )

17} Wil any charity, gratuity, or offers be solicited or accepted during the event? Cim@ or No.
18) Is this event a fundraiser? Circlg’Yes pr No. If yes, what prganization will be benefactor of avent?
What percentage of funds will t ceive? 'E'H WA \( (N4 (l aneet SEZM E a%j
00T 5, proLedS

19) Will parking in the area of the event need to be restricted or prohibited? Circle Yes
wry Mifl

2 Revisetioh
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20) Will any sound amplification equipment be used during the event? Circie@r No. Ifno, FRANKLIN
please skip to Question #22. TENNBSSES

21) For what purpose wili sound amplification be used (i.e. announcements, entertainment, etc.)?

QANINLINNIS, X A4S, MU Cy e
AU tou nninel
22) What type of sound ampilification will be provided (DJ, Band, otc.)? Please list all that apply.

DI & Bands

23) During what time period is sound ampiification requested? _ YT = ‘3 " ?70 }?m

24) Iffor entertainment, give details of entertainment being provided (i.e. number of musicians, type of
music, amp wattage, efc.).

the event? Circle or No. If yes, Applicant must give specific detalls aS1o the location and type
of qames/activities" 1.8, inflatables, Horseshoes, relay races, etc. along with the name of the
company providing the stages and/or activities. Applicant must also Include a copy of that
company's insurance certificate Indicating coverage and listing the City of Franklin as
additional insured. **For stages, tents, inflatables, ete. constructed on site prior to the event, that
date must be included on Cenrtificate of Insurance provided to the City of Franidin. Stages MUST
he removed from site at end of event. **Rented inflatables/interactives that are set-up and
manned by applicant must be included specifically in applicant's Certificate of insurance.

26} Will any stages, ment aftractions, or amusement rides, including inflatables, be erecied for

26) What, if any, vendors will be present at event? (i.e medical related, shirts, atts, etc.) Please
provide detalled list. Use additional sheefs.

27) Willfood, beverages, or merchandise be sold or given away? Cirelr No. ifyes, clean-upis

required. Please provide name of clean-up provider, gontact, and piierté number of person on-site
during event. See Question #28, W@&Lﬁwm{ Lted

28) Evants under 200 parficipants require a $250 refundable security deposit at the time of approval.
For events over 200, a $1000 security deposit is required upon approval. If clean-up is not done
properly, the organization requesting the permit will be fined (See Attachment A). Applicant’s event
coordinator or representative and a City of Franklin representative will conduct a Pre-Event meeting
prior to event date for Pre-Event Check List Site Review. Af the end of the avent, a Post-Event
Check List shall be completed by the Applicant's event coordinator, or representative, and a Cily of
Franklin representative to re-assess the site for frash and damage, and lo secure with caufion tape
and signage (provided by event group} any tents Jeft for removal. Damage deposit will be refunded
after a satisfactory Post Event Check List has beeh completed and signed off on by both the City of
Franklin and organization requesting event.

' 3 Reviced Janpary 2011
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29) *NOTE: Events that include deep frying cooking oil operations are required to have a
firease pit on-site and contract with a grease waste hauler to handle the grease waste and
removal of the grease pit. A copy of this agreement shall be filed along with this
application. The primary event spongor is required to remove all cocking grease from the
site immediately after the event. lllegal dummping of cooking grease will be prosecuted.
Please read Additional Requirements section of this application for more information.

30) Wil you require a temporary water tap? Circle Yes oryes, please list exact locations:

31) Wil alcohol, beer, and/or wine be given away or sold? Circle Yes f yes, a permit from the
relevant board is required. Please read Additional Requirement on of this application for

maore information.

or no. Events using tents of size 20 x 10 or larger require permitting from Franklin Fire
Depaniment. Safety measures must be provided on all tents, especially those set-up prior to the
actual event. Tents should be taken down the clate the event has ended. Please read Additional
Requirements section of this application for more information.

32) your event include tents or other temporary structures, propane use, or open flames? Circle

33) Attach Good Neighbor Letter and Mailing List used. Please read Addifional Requirements section
of this application for more information.

TITLE VI OF THE 1964 GIVIL RIGHTS ACT

- “Nu parson in tha United Statas shall, on the ground of race, color, or nafional arigin be exciuded from pariicipation in, be denied the |
[ benefits of, or be subjacted fo dlserdminatfon under any program or aclivity receiving federal financial assisiance” i

The City of Franklin does not discriminate based on race, coler ar national origln in faderal or state sponscred programs, pussuant fo
Thia V1 of the Civii Rights Acts of 1964 (42 U.S.C. 2000d). For more information or (o fils 2 eomplaint agalnst the City of Franklin
under Titla Vi of tha 1964 Chvll Rights Act, contact ihe Title VI Coordinator;
Rodney Escobar
Risk Managar
City of Frankiin
108 Third Averie South
Franklin, Tennessee 37064
815.791.3277

"| The City of Franklin is commitiod & providing raasenabla access and accommodations upon request for peopla with disabilitas.
| Flease call the Risk Management Depatiment ot (815)701-3277 for spacific raquests.

4 Revised Jarmary 2011
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PLEASE READ ATTACHMENTS BEFORE SIGNING FRANKLIN

APPLICATION.

1)  1MWe agree to abide by all ordinances and regulations of the City of Franklin and all conditions
placed upon the event by the Gity Administrator and the Board of Mayor and Aldermen.

2)  UWe do swear or affirm that all of the information given in this application is true and complete.

3) /We do hereby agree to assume the defense of and indemnify and save harmless the City, its
aldermen, boards, commissions, officers, employess and agents, from all suits, actions, damages
or claims to which the City may be subjected of any kind or nature whatsoever resulting from,
caused by, arising out of or as a consequence of such event and the activities permitted in
connection there with, and to submit a certificate of insurance prior to the event in an amount
acceptable to the City Administrator.

4)  1/\We agree to provide a copy of this signed Event Application to any vendors, planners, and related
parties associated with the event o ensure they are familiar with the guldelines set forth herein.

8) I/We understand that I/iwe assume the responsibility of the actions of any vendors, planners, and
related parties for this event,

6) I/We understand that granting of Special Event Permit does not imply granting of other permit that
is separately required.

7) The application for an event permit shall be filed not iess than 90 days nor more than 364 days

event. Events should not be advertised or promoted until an event permit has been obtained from
the Cily. Failure to file in a timely manner may result in denial of a permit.

8) The City reserves the right to require one or more Cify of Frankiin police officers or other
emergency personnel be present at any and all events that accur within the city limits. Please
budget for thisrequest at a rate of $30 per hour at a minimum of two (2) hours.

S(Sigha

A

%
1
3
é
%
x
*
-4

{iire and title — must be 7663? of orgayfizatioh)

Approved by the Board of Mayar and ‘Aldermen on .20 Return application to:

City Administrator’s Office
City Hall
109 Third Ave South
Franklin, TN 37065
615-791-3217
£15-750-0469 {FAY)

Dr. Ken Moore, Mayor

Eric 8. Stuckey, City Administrator

M2 e A T N A
Bp T - T T O S AN R A

if you have guestions concerming your request, please cafl §15-550-6608. e AR Ao .

*

5 Revised January 2011



The 2014 Relay For Life of Williamson Co. will be a carnival type atmosphere from noon to 9PM. Teams
of families, businesses, churches, schools, and other organizations will camp out all day to celebrate,
remember and fight back against cancer! Teammates take turns relaying around the track for nine hours
to symbolize that there’s no finish line until we find a cure. We will open the event with our cancer
survivor celebration lap, followed by the caregiver lap and parade of teams. The laps will be followed
with several family friendly games and activities every hour. We will have a DJ, live bands, and a bounce
house for entertainment; as well as teams selling food, baked goods, and crafts to meet their
fundraising goals. We will close our event with a special luminaria ceremony which lets us reflect on
loved ones lost and those still fighting this disease. Relay For Life is free to attend and open to the
public.
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JAN-31-2012 13:28 IRB 80:6203108 P.002
INTERNAL REVENUE SERVICE Department of the Treasury
gden, IRS Conter P.O. Box 9841, Ogden, Urak 83409
M3 6273

Refexr Raply Tos 0423291513
Date: Janwaxy 31, 2012 3510C

AMERICAN CANCER SOCIETY INC
NATIONAL HOME OFFYCR

% FINANGCE

250 WILLIAMS ST 47H FLR
ATLENTA GA 30303

Taxpayer Identification Number: 13~1788491

Daar Taxpayer:

We received your request dated Janmuvary 05, 2012, asking us to verify
vour Bnployer Ydentification Number 13-1788491 and name.

This lettexr confirms the parent and subordinate oxganization are exempt
under Section 501(c) [31 of the Internal Revenua Code.

Parent Organization )
Name: AMERICAN CANCER SOCTETY INC

Subcrfinate Organizatiom

BYN:
Mame:

The EIN and Name on our records is 13-1788491 and AMBRICAN CANCER BSQUIETY
INC NATIONAL HOME CFFICE.

Pleage Hrovide & copy of thig larter o your subordinate, A ssparate
lecter will not be mailed to the subordinate organization.

Tf you have any questions, plesse call us toll free at 1-877-829-5500.
or you gan write to us at the address shown at the top of this letter.

If you write, piease include:

1. A copy of this letterx ,

2. Your telephone number and

3. The best hours vou cBn be reached in the spaces below,

You should keep a ¢opy of this letter for your vecords.

Telephone Nunber C—————— e, TOUL B b,

Sineeraly Yours,

Ogden Entily Deportment
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o The Park at i li
HISTQRIC
FRANKLIN TERMS & CONDITIONS

TENNESSRE
OPERATING HOURS: Monday-Sunday gam-Dusk
RENTAL HOURS: Sunday - Thursday 8am - 10pm (including setup & cleanup)

Friday - Saturday Bam - 11pm (including setup & cleanup)
FEES:
Application Fee: $100 Non Refundable
Rental Fee/Williamson County Resident $500 per day Friday - Sunday
$300 per day Monday ~ Thursday

Rental Fee /Non-Resident $700 per day Friday - Sunday

$500 per day Monday - Thursday

Rental Fee/ Williamson County

501(c){3) Organizations $250 per day Friday - Sunday
$150 per day Monday - Thursday

Rental Fee/Non-Williamson County o

501{c){3) Organizations $350 per day Friday — Sunday
$250 pér day Monday - Thursday

Refundable Damage Deposit $500.00

Parks Dept. staff hour’s $25/hour 4pm-10pm Monday - Friday

(4 hour minimum} $25/hour 8am-11pm Saturday I
$25/hour Bam-10pm Sunday - ¢

Reseryed /Overflow Parking $100/hour, minimum 4 hours, Maximum 300

vehicles $ 50/ hourafter 4 hours until park closes

**Rental Space and Reserved/Overflow Barking Space areas designated by Parks Department. _ ]

In Compliance with the Conservation Easement, quitclaimed August 2007, by the City of Franklin to the Land Trust For
Tennessee, for the purpose of permanently conserving the Conservation Values of The Park at Harlinsdale Farm, the
City of Franklin Parks Department has developed guidelines for events/activities for public use of the park The
Conseryation Easement directs the “Grantor” (City of Frankiin] to:

“Maintain the Property in large part as a passive public park assuring that under the perpetual stewardship of
Grantee {The Land Trust for Tennessee), the equestrian activities and related agricultural uses, the open space
character, educational value, wildlife habitat, recreational uses, historic significance and scenic values of the Property
will be conserved and maintained permanently, and that the uses of the Property that are inconsistent with these

conservation purposes will be prevented or corrected.”

“The preservation of the Property for passive outdoors recreation and the education of the general public. The
Grantor's intention is that the Property will be designated as a passive public park and thereafter open to the general
public for educational uses and passive recreation.”

Page 1

2/1/2913 e ———
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CONTRACT/REPOSITS

v" A Parks Event Permit Application and Agreement must he ebrnpieted and returned to the City of Franklin
Parks Dept. Programming Division, along with a non refundable application fee of $100.00 [checks or cash
only). Note: Filing this application does not guarantee that your request will be granted,

v" One half (1/2} of the rental fees and $500 refundable damage deposit will be due upon approval of svent in
the form of two separate checks. A Certificate of Insurance and remaining one half (1/2) rental fee will be
due 30 days prior to rental date, no advance reminders will be given by the Parks Dept./Programming
Division. City of Franklin Parks reserves the right to cancel the event if the fees, damage depastt and
Certificate of Insurance, (naming the City of Franklin as the additional insured in an amount of not less than
one million dollars $1,000,000.00) have not been received in the Parks Dept. Administrative Office 30 days
prior to the scheduled reservation date.

" The Damage Deposit will be refunded within 10 working days after the event has occurred providing no
damage or unreasonable cleaning is required as determined by City of Franklin Park staff.

v' Inorder to receive a full refund of fee's cancellations must be made in writing to the City of Franklin Parks
Department, P.0. Box 305, Franklin, TN 37065, 30 days prior to the date of your event. If written
cancellation is recetved in our office less than 30 days prior to your event the Parks Department will retain
15% of the rental fee, and refund the damage deposit in full. All application fees are non-refundable.

AVAIABILITY, DECORATIONS AND DISPLAYS (Indoor/Qutdoor]

v Applicants/Event organizers must be 21 years or older. Events organized specifically for age groups under
21 must be chaperoned at a ratio of 1 adult per 10 youth.

v" Eventapplication may be made up to 364 days in advance of the activity and no less than 30 {thirty) days
of requested reserved date for group participation of 199 or less; 20 (ninety) days for group participation
of 200 or more.

v' City of Franklin and City of Franklin Parks sponsored events have precedence over all groups.

¥ Alllive entertainment, DJ's and any amplified sound may be permitted only after getting prior written
approval from the Parks Dept. Director. Noise must be maintained within City of Franklin Codes and
Ordinance acceptable levels at all times, Ordinance #10-301.2 & #301.3 stipulates that amplified sound
must not exceed 60 dectbels and be silenced at 10:00pm. City of Franklin reserves the right to monitor and
regulate the volume of amplified sound.

v" Glass containers including drinking glasses, bottles, jars, etc. are prohibited on the property.

¥ A copy of this signed Facility Rental Policy/Terms and Conditions must be provided to any vendors,
planners, and related parties associated with the event to insure they are familiar with goidelines.

v Parks Dept. employees are NOT authorized to sign for or accept any deliverles or plckups. A person
involved with the activity must accept all deliveries within their reserved time.

S S T ——— T —————————— _ '”"pagez
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v City of Franklin Parks does not provide any storage for equipment or supplies. All rental equipment must
be removed from the premises immediately following the event.

v City of Franklin Parks does not provide tables or chalrs for any event. The City of Franklin Parks Dept. has
compiled a "Preferred Vendor” list that is available upon request.

v" Smoking is prohibited inside any barns and buildings and within 25 feet of any doorway or window. Please

use cigarette urns provided. DO NOT THROW CIGAR _ IND, IN THE
FLOWER BEDS OR INTO THE GRASS.

v’ Decorations may be permitted however Parks Programming Division must approve all plans for
decorations. All props must be free standing. Nails, staples, tacks etc, may not be used on the walls, ceiling,
or windows. Masking tape or Gaffers tape is allowed but no clear tape. Decorations must be approved 30
days prior to the event.

v All candles must be contained in a globe. No open flames are allowed under any circumstances. Wax
drippings causing damage or clean up labor will result in the loss of the Damage Deposit.

v" Only birdseed and real lower petals may be thrawn outside. Rice, glitter, confetti, smoke or bubble effects,
airborne streamers and the like are prohibited.

v Setup and cleanup is the responsibility of the Client and/or Caterer. Everything brought onto the premises
is to be removed at the conclusion of the event. If usage exceeds the agreed upon rental time period, a late
fee will be charged at a rate of $100 per hour beyond the booked end time.

v' All tragh must be bagged and placed in containers provide by the Parks Dept. All boxes need to be flattened
and placed in the containers. Do notleave trash on top of the containers or on the ground.

v Any tents and/or awnings must be inspected and permitted hy the City of Franklin Fire Department. Itis
the responsibility of the Client to obtain these permits prior to the event. Please call (615) 791-3270
Monday through Friday, Bam-5pm

v Any additional power supply or generator must be inspected and permitted by the City of Franklin Codes
Department. Itis the responsibility of the Client to obtain the application forms, pay application fees,
acquire permit and arrange for inspection prior to the event, Please call (615) 794-7012 for more

information.

v" Bvent signage may be placed in locations, designhated by the Parks Dept, the day of the event. All signage
MUST be removed at the conclusion of the event.

T — —
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FOOD AND BEVERAGE TennessTe

¥ Alcoholic beverages may only be sold by an ABC licensed caterer or a non-profit organization that has
received a Special Occasion Permit from the Tennessee Alcoholic Beverage Commission, contact may be

made by cafling 741-1602.

v Alcoholic baverages may only be served to persons 21 years or older and must be served by a licensed
bartender [this includes champagne toasts). Open container law will be strietly enforced.

v" 1f a non-profit chooses to sell beer or take donations on beer, a special permit must be obtained by applying
with the City of Franklin Beer Board, contact may be made by calling 791-3217.

v" When alcohol Is served, the client is required to add the City of Franklin as the additional insured and
include an Alcohol Liabiflity Insurance Rider to the Certificate of Liability showing coverage of a minimurm of

$1.0060,000,

v" The term "sold” refers to: (1) cash bar, and {2} events that charge admission and serve, give away, or sell
alcohal during the event, including previous ticket sales.

v Client must take ali reasonable precautions to ensure the safety of all guests with regard to alcohol
consumption. City of Franklin Parks resetves the right to evict from the premises any member of any party.
who because of intoxication or other consideration, may be found to be creating a disturbance or
threatening the peace, tranquility, or safety of guests or property. Clients are held responsible for the
behavior of their guests, and any damage to the property caused by a guest.

v Client may choose to use any fully licensed and insured caterer. All caterers must have a business license
and possess the proper permits required by the City of Franklin, Caterer shall comply with all city, county,
and state foodservice and for health regulations and laws.

v' All catering and food suppliers must provide a minimum $1,000,000.00 per occurrence Certificate of
Liability Insurance with the City of Franklin named as the addmanai insured. Certificate of Insurance must
also include Workers Compensation.

v The Park at Harllnsdale Farm DOES NOT have a kitchen, therefore, all caterers must come prepared to
serve and cleanup on a “self-contained” basls. All catering and food supplies must be removed at the
conclusion of the event. City of Franklin is not responsible for any items left on the premises.

v Outdoor grilling is confined to a spacific area, designated by the Parks Department, Commercial size
charcoal grills and gas/propane grills only. Do not leave grills unattended. Disposal of hot or cald ceals on
the property is prohibited.

QVERFLOW PARKING

v Overflow/grass parking areas will be designated by Parks Department. Parks Department retains right to
cancel/deny approval of overflow/grass parking due to weather conditions as early as the day of the event.

v" Parks Department does not provide lighting or parking attendants.

VI e o o s
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The City of Franklin has the right to full access to the facility at any time.

Client does hereby agree to assume the defense of and indemnify and save harmless the City, its aldermen,
boards, commtssions, officers, employees and agents, from all suits, actions, damages or claims, including
death, to which the City may be subjected of any kind or nature whatsoever resulting from, caused by,
arising out of or as a consequence, known or unknown, of such event and the activities permitted in
connection there with, and to submit a certificate of insurance prior to the event {h an amount acceptable to
the City Administrator

IMPORTANT: All guests must stay in rented areas of The Park at Harlinsdale Farm at all times,
(before, during & after) the event.

Use of amusement rentals or props {e.g. carnival games and rides, dance floors, stages, sumo wrestling
suites, inflatable attractions, casino nights, etc...) must have prior written approval from the Parks Director
accompanied by a Certificate of Insurance for general Hability naming the City of Franklin ag additionally
insured (n an amount of not less than one million dollars {$1,000,000.00) and when applicable, a Certificate
of Worker's Compensation (if operatars will be on site) by the rental company.

The City of Franklin Parks Dept. at its sole discretion may cancel/suspend the use of the facility by the
group or individual if found to be in non-compliance with the established policies and procedures. The City
of Franklin Parks Dept. reserves the right to refuse clients the privilege of renting the facility if the client
and/or client's guest rental history was distuptive, out of compliance or the requested use Is unacceptable
to the Parks Director. ' ‘

Individuals and organizations must be able to demonstrate a reasonable degree of control and
responstbility for the conduct of all guests. The City reserves the right to require one or more City of
Franklin police officers or other emergency personnel are present at any and all events that occur within
the city limits. Please budget for this request ar a rate of $40.00 per hour at a minimum of two (2) hours.

The signing of these Guidelines means you have reviewed these Guidelines and
accept them in their entirety.

FORCE MAJEURE: The City of Franklin is not responsible for any occurrence beyond our control including

but not limited to Acts of God, outbreak of hestilities, insurrection, riot, civil disturbance, fires, floods or
other naturgjaisasters, the results of which may not be charged against the City of Franklin,

35 IAL19 pate;_( 3 "~ Zd)S
Eve ¥ i

(Pléase print name)

Evei@dWent Signature

Deanna Scheffel, Program Specialist

DATE:

Signature




