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November 35, 2013

TO: Board of Mayor and Aldermen

FROM: Eric Stuckey, City Administrator & .—e—
Special Events Advisory Team

SUBJECT:  Dickens of a Christmas Event Application

Purpose
The purpose of this memo is to outline recommendations for the Dickens of a Christmas Event.

Background
The Heritage Foundation/Downtown Franklin Association has requested street closures for the annual Dickens of

a Christmas event (December 14-15). Estimated attendance is 50,000.

Recommendations
Staff recommends approval of the event application with the following recommendations:

¢ Applicant will provide a $1,000 refundable damage deposit to City prior to event.
* Applicant will provide a Good Neighbor letter which will be distributed to affected neighborhoods.
e Applicant will use the Third Avenue entrance of City Hall for vendor check-in.

* Applicant will use the “Admin Hall” of City Hall for performers; this area will be staffed by DFA
volunteers.

Risk Management:
o Applicant will provide certificate of insurance naming the City as additional insured.
o Any accidents or injuries occurring during the event should be reported to City representatives

immediately.

Streets Department:
o Department will set-up closure and provide barricades beginning at 4 a.m. on Saturday, December
14"
o Applicant or designee will stay present at event until all vendors are gone.
o Department will provide clean-up crew after the event.

Police Department:
o Applicant will hire six (6) extra-duty Franklin Police Officers to provide security and crowd control.

Building & Neighborhood Services Department:
o Electrical permit will be required.
o No stakes should be placed in ground at City Hall (Third Avenue South)

Solid Waste Department:
o Department will provide clean-up crew during event.
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Fire Department:
o Contact Franklin Fire Department for Tent and event inspections.

Water Management Department:
o Taps will be placed on hydrants at:
o Fourth & Main
o Third Ave S at City Hall
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CITY OF FRANKLIN TENNTSSEE
EVENT PERMIT APPLICATION
Application is Due 90 Days Prior to Scheduled Event.
Please read application carefully and fully complete each section.
A non-refundable application fee of $100 is due at time of filing.
Please check O street closure O parade
ail that apply:
3 other special event O beer served (separate permit required)

Please supply the following information. For additional space, use separate sheets of paper and attach to the application.

1) Location requested (if Temporary Street Closure only, list major roads to be closed):

Aspen Grove Park Liberty Park Eastern Flank BatfleField Park
Fieldstone Farms Pinkerton Park
Jim Warren Park Harfinsdale Farm  Other: Main St. from 2nd to 5" Ave

2) Name/purpose of event: Dickens of a Christmas

3) Date or dates of event: Dec. 14-15; 2013

4) Time of Event: 10am to 5 pm Saturday; Noon to 5 p.m. Sunday

5) Time of Street Closure (if applicable): 4am Dec. 14 to 7pm Dec. 14

Set-Up Date/Time: 4am Dec. 14 Tear-down Date/Time:_Spm Sunday Dec. 15

*Nota: Two (2) hours will be added before sef-up time and two hours (2) will be addad after fear-down to aliow ime for clean-up. Eventis
responsible for payment of Franklin Folice Officers during this time. Read Additional Requirements section for more information.

6) Name of Applicant and Organization Requesting Permit:

a) Address: 134 2™ Avenue North, Franklin TN 37064

b) Phone: 615-591-8500 ext. 17 c) Cell: 615-545-9172 d) Fax: 615-591-8502

e) E-mail address: nwilliams@historicfranklin.com

7)  Person in charge on day of event: Nancy Williams

Cell: 615-545-9172 E-mail address: nwilllams@historicfranklin.com
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8) Name and Cell Number of at least two others available on day of event: F ﬁ :’; ?EIS(EE ,E N
Name: Mary Pearce Cell: 300-7218 E-mail address: mpearce@historicfranklin.com
Name: Kristy Williams Cel: 305-3610 E-mail address: kwilllams@historicfranklin.com

9) DETAILED description of event (use additional sheets):
Dickens of a Christmas is a Victorian themed holiday festival
al dije, 1 fle 2el [ ] Calltage
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Al of event site, detailing any temporary or permanent structures, street closures,
parking, etc. If applicable, list the location, biocks, streets, and/or intersections in which such event will occur.%
For large-scale events, map should be obtained from the City’s GIS division.

11) An estimated number of participants and an estimated number of atendees expecied to attend
during the course of the event:

50,000

L]

12) Pleaseattach a list containing the names, addresses, and phone numbers of the Chairperson of {p
the organization and all other persons involved in the management or controf of organization and/or

commities.

13) s your organization based in Williamson County? Circl:@’t@r No
{if no, please state where: )

14) s your organization authorized to do business in Tennessee? Circléle,s%r No

15) Is your organization a tax-exempt organization as ’d?g'ibed by the Internal Revenue Code Section —~
501(c)(3) or a not-for-profit organization? Circle Yes or No. If yes, please attach copyof IRStax (.
aexemption letter providing proof of status. '

16) Will you charge an admission/participation fee (including vendors)? If yes, please specify how

much per person/vendor. Free admission Saturday. Vendors pay fees ranging from $175to

$15.000.

17) Wil any charity, gratuity, or offers be solicitad or accepted during the event? Circle'Yesor No.

18} s this eventa fundraiser? Circlg’Yesgr No. If yes, what organization will be benefactor of event?

What percentage of funds will theyTeceive? Yes. All proceeds go to the Downtown Franklin Association,
Heritage Foundation of Franklin & Williamson County

19) Wili parking in the area of the event need to be restricted or prohibited? Circle(es\qr No.
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21)
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23)

24)
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s or No. If no, FRANKLIN

Will any sound amplification equipment be used during the event? Circle@
please skip to Question #22.

TR%HESSHRT

For what purpose will sound amplification be used (i.e. announcements, entertainment, etc.)?

2 = e ge here will 5 ¥ am psed 3 e intersecti 4 & N i
performances of the Flat Creek Contra Dancers on Saturday. There will be no other amplified sound at this event,
What type of sound amplification will be provided (DJ, Band, stc.)? Please list all that apply.

-Bands, dance grolps, announcements
During what time period is sound amplification requested? 10am unil Spm Saturday; noon to 5 pm Sun.

If for entertainment, give details of entertainment being provided (i.e. number of musicians, type of music,

amp wattage, etc.). There will be several bands. Community bands can be about 50 members but not all

ampiified, Maximum use per stage is 50 amps.

25)

26)

27)

28)

Will any stages, ggyﬁement attractions, or amusement rides, inciuding inflatabies, be erected for
the event? Circle Yesjor No. I yes, Applicant must give specific details as to the location and type

of games/activities, i.e,_inflatables, Horseshoes, relay races, etc. along with the name of the

company providing the stages and/or activities. Applicant must also include a coby of that
s insurance corti

i i
overage and listing the City of F

OMPANyY g grance cerincate Inoicating : 3o 2 Lol NN e
additional insured. ***For stages, tents, inflatables, etc. constructed on site prior fo the event, that

date must be included on Certificate of Insurance provided to the City of Franklin. Stages MUST
be removed from site at end of event, *“Rented inflatables/interactives that are set-up and
manned by applicant must be included specifically in applicant's Certificate of Insurance.

There are no inflatable attractions for this event, however there are carriage rides, pony
rides and a petting zoo. All ride vendors provide Certificate of Insurance.

What, if any, vendors will be present at event? (i.e medical related, shirts, arts, etc.) Please

provide detaifed list, Use additional sheets.

List will be provided prior to the event.

Wili food, beverages, or merchandise be soid or given away? Circle{Yesjbor No. If yes, clean-upis
required. Please provide name of clean-up provider, contact, and phofie number of person on-site
during event. See Question #28. City of Franklin Solid Waste Department.

Events under 200 participants require a $250 refundable security deposit at the time of approval.
For events over 200, a $1000 security deposit is required upon approval. If clean-up is not done
properly, the organization requesting the permit will be fined (See Attachment A). Applicant's event
coordinator or representative and a City of Franklin representative will conduct a Pre-Event meeting
prior to event date for Pre-Event Check List Site Review. Af the end of the event, a Post-Event
Check List shall be completed by the Applicant’s event coordinator, or representative, and a Cify of
Franklin representative to re-assess the site for frash and damage, and to secure with caufion tape
and signage (provided by event group) any tents left for removal, Damage deposit will be refunded
after a satisfactory Post Event Check List has been completed and signed off on by both the City of
Frankiin and organization requesting event. « 1cou Deposib pe Gl ?
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29) "NOTE: Events that include deep frying cooking il operations are required to have a
grease pit on-site and contract with a grease waste hauler to handle the grease waste and
removal of the grease pit. A copy of this agreement shall be filed along with this
application. The primary event sponsor is required to remove all cooking grease from the
site immediately after the event. illegal dumping of cooking grease will be prosecuted.
Please read Additional Requirements section of this application for more information.

30} Will you require a temporary water tap? Circle (Yg or No. If yes, pleass list exact locations:
4 Yes-y&tﬁg& Main an g;gAfge_ 5. City%lallside)\\ﬁ yes. p

31) Will alcohol, beer, and/or wine be given away or sold? Circle Yes orflo; If yes, a permit from the
relevant board is required. Please read Additional Requirements s&ttion of this application for

more information.

32) y;g&your event include tents or other temporary structures, propane use, or open flames? Circle
‘yes jor no. Events using tents of size 20 x 10 or larger require permitting from Franklin Fire
\Départment. Safety measures must be provided on all tents, especially those set-up prior to the

actual event. Tents should be taken down the date the event has ended. Please read Additional
Requirements section of this application for mors information.

33) Attach Good Neighbor Letter and Mailing List used. Please read Additional Requirements section
of this application for more information. This will be a widely publicized event that is open to the
public. In addition, we have email addresses for more than 5,000 downtown neighbors,
businesses and citizens who wili be notified.

TITLE VI OF THE 1964 CIVIL RIGHTS ACT

“No person in the United States shall, on the ground of race, color, or national origin be excluded from participation in, be denied the
benefits of, or be subjected t discimination under any program or activity recsiving federal financial assistance.”

The City of Frankfin does not discriminats based on race, color or national origin n federal or state sponsored programs, pursuant fo
Title Vi of the Civit Rights Acts of 1864 (42 U.S.C. 2000d). For more information or to flle a complaint against the City of Frankiin
under Title VI of the 1964 Civil Rights Act, contact the Titie Vi Coordinator:
Rodney Escobar
Risk Manager
City of Franiklin
109 Third Avenus South
Franklin, Tennessea 37064
615.791.3277

L_Ihe City of Franklin is committed to providing reasonable access and accommodations upon request for peopla with disabilities.
Please calf the Risk Management Department at (6157791-3277 for speclfic requests.
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2)
3)

4)
5)
6)

7)

8)

HISTORICT

PLEASE READ ATTACHMENTS BEFORE SIGNING FRANKLIN
APPLICATION,

I/'We agree to abide by all ordinances and regulations of the City of Franklin and all conditions
placed upon the event by the City Administrator and the Board of Mayor and Aldermen.

We do swear or affirm that ail of the information given in this application is true and complete.

I/We do hereby agree to assume the defense of and indemnify and save harmiess the City, its
aldermen, boards, commissions, officers, employees and agents, from alf suits, actions, damages
or claims to which the City may be subjected of any kind or nature whatsoever resulting from,
caused by, arising out of or as a consequence of such event and the activities permitted in
connection there with, and to submit a certificate of insurance prior to the event in an amount
acceptabile to the City Administrator.

I/We agree to provide a copy of this signed Event Application to any vendors, planners, and related
parties associated with the event to ensure they are familiar with the guidelines set forth herein.

I/We understand that l/we assume the responsibility of the actions of any vendors, planners, and
related pariies for this event.

I/'We understand that granting of Special Event Permit does not imply granting of other permit that
is separately required.

The application for an event permit shall be filed not less than 90 days nor more than 364 days
prior to the scheduled date of such event. Suggested filing is at least 180 davs prior to scheduled
event. Events should not be advertised or promoted until an event permit has been obtained from
the City. Failure to file in a timely manner may resuit in denial of a permit.

The City reserves the right to require one or more City of Franklin police officers or other
emergency personnel be present at any and all events that occur within the city limits. Please
budget for this request at a rate of $30 per hour at a minimum of two (2) hours.

7 < :
me\éa%faﬁ-—»—qbfrﬂ ’Dalfe J‘O/‘ Date: q -‘/.5=,._ /3

(Signature and title — must be officer of organization)

;ﬂmﬂ*ﬂ*m*m;
Approved by the Board of Mayor and Aldermsn on , 20 i Return application to: ¥
* ]
E City Administrator’s Office g

* City Hall
Dr. Ken Moore, Mayor f 109 Third Ave South E
4 Franklin, TN 37065 %
, - — x 615-791-3217 &
Eric S. Stuckey, City Administrator T 6157900469 FAX) £
x %*
If you have questions concerning your request, please call 615-550-6606. L4 m**i
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Internal Revenue Service Department of the Treasury

P. Q. Box 2508
Cincinnati, OH 45201

Date: March 19, 2001 Person to Contact:
Richard Owens 31-00913

Cuslomer Service Representative
Toll Free Telephone Number:
B:00 a.m. to 9:30 pum. EST
877-829-5500
Fax Number;
513-263-3756
Federal Identification Number:
23-7042596

Heritage Foundation of Franklin and Williamson
County Tennessee

% Mary Shearer Pearce

PO Box 723

Franklin, TN 37065

Dear Sir or Madam:

This letter is in response to your request for a copy of your organization's determination letter, This letter will

take the place of the copy you requested.

Our records indicate that a determination letter issued in April 1970, granted your organization exemption
from federal income tax under section 501(c)(3) of the Internal Revenue Code. That letter is stilt in effect.

Based on information subsequently submitted, we classified your organization as one that is not a private
foundation within the meaning of section 509(a) of the Code because itis an organization described in

section 509(a)(2).

This classification was based on the assumption that your organization's operations would continue as stated
in the application. If your organization's sources of support, or its character, method of operations, or
purposes have changed, please let us know so we can consider the effect of the change on the exempt

status and foundation status of your organization.

Your organization is required to file Form 980, Return of Organization Exempt from Income Tax, only if its

gross receipts each year are normally more than $25,000. If a return is required, it must be filed by the 15th
day of the fifth month after the end of the organization's annual accounting period. The law imposes a
penalty of $20 a day, up to a maximum of $10,000, when a return is filad late, unless there is reasonable

cause for the delay.

All exempt organizations (unless specifically excluded) are liable for taxes under the Federal insurance
Contributions Act (social security laxes) on remuneration of $100 or more paid to each employee during a
calendar year. Your organization is not liable far the tax imposed under the Federal Unemployment Tax Act

(FUTA).
Organizations that are not private foundations are not subject to the excise taxes under Chapter 42 of the
Code. However, these organizations are not automatically exempt from other federal excise taxes

your organization as provided in section 170 of the Code, Bequests,
to your organization or for its use are deductible for federal estate and
plicable provisions of sections 2055, 2106, and 2627 of the Code.

Donors may deduct contributions to
legacies, devises, transfers, or Difts
gift tax purposes if they meet the ap




2.

Heritage Foundation of Franklin and Williamson County Tennessee
23-7042596

Your organizalion is not required to file federal income tax returns unless it is subject to the tax on unrelated
business income under section 511 of the Code. If your organization is subject to this tax, it must file an
income tax return on the Form 990-T, Exempt Organization Business income Tax Return. in this letter, we
are not determining whether any of your organization's present or proposed activities are unrelated trade or

business as defined in section 513 of the Code.

The taw requires you to make your organization's annual return available for pubiic inspection without charge
for three years after the due date of the return. If your organization had a copy of its application for
recognition of exemption on July 15, 1987, it is also required to make available for public inspeclion a copy of
the exemption application, any supporting documents and the exemption letter to any individual who requests
such documents in person or in writing. You can charge only a reasonable fee for reproduction and actual
postage costs for the copied materials. The law does not require you to provide copies of public inspection
documents that are widely available, such as by posting them on the Internet (World Wide Web). You may
be liable for a penalty of $20 a day for each day you do not make these documents avallable for public

inspection (up to a maximum of $10,000 in the case of an annual return).

Bscause this letter could help resolve any questions about your organization's exempt status and foundation
status, you should keep it with the organization's permanent records.

If you have any questions, please call us atthe telephone number shown in the heading of this letter.

This letter affirms your organization's exempt status.
Sincerely,

John E. Ricketts, Director, TE/GE
Customer Account Services



The Heritage Foundation

Board Member List & Staff List

Year 2012-2013

Nl

Telephone tsti2nd
Mailing Address Home Work Cel Fax g-mail Spouse  Tenm Ends
Brian Beathard 704 Fair Street Frankkn, TN 37064 [656-4061 752-8628 [1800-513-0branbeathamd@ecomcast.net Lisa 20152018
518 Fair Straet Frankhn, TN
Jullan Bibb 37064 794-5076 |782-2297 791-8481 biukan.bib 1} Jayne 2015/2018
1145 Lewisburg Pliee Frankin, TN
Jody Bowrmnan (37064 794-0244 |236-8307  |476-0062 ceeph. bowmani@icankfins com|Gida | 2011/2014
1005 Scramblers Knob Franklin, |
Angeta Cafhoun TN 37069 794-5080 §42-2080 anpeamhoungm ing.com Forier 2014/2017
1419 Clairmante Circla Frankiin, |
Sean Carroil TN 37084 780-5908 [415-7585 136-4544 seanpcamolf@omaitcom] Stacay NG
5016 Jackson Lane Brantwood, Ibezhols@romeast.net,
Bryan Echols TN 37027 669-8921 400-3123 bechals@eickinsonwright.com Laun | 2014/2017
300 Innovative Drive Franklin, TN
Matt Gonring 37067 861-5521 mattqonrinofBiaskson.com 2015/2018
5205 Stillhouse Hollow Rd.,
Connle Haley Franktin 37064 791-5640 476-2887 {|591-1702) connietaylo £l Can 2012/2015
3706 Estes Road Mashvills, TN
Kally Herwood 37215 383-0057 {472-1134  |260-0170 kellyharwood@eomeast.net 201442017
i 3200 Del Rio Pike Frankfin, TN Jog
Angsia Humphreys Cashia _|37089 - _ 585.1885 ahumnphreysfbassbemy.com Cashig | 2014/2017
c/a300 Mallory Station Rd#CE,
Ann Johnson Frankin 37067 715-1800 |771-8802 500-1234 |771-6686 |ai@wastetech 2012/2015
- 231 Secand Ave. South Frankkin,
Rudy Jordan TN 37064 790-1400 [731-4508 475-6820 dyoidhoused®m jng .com 201572018
- ” 84 Emst Main Strest Frankiin, TN
Andy Marshal 37084 595-9255 |794-5527 478-5445 |andy@nuckettsqrocary.com Jan 201572018
) 603 Band Drive  Frankiin, TN
Jason Mebdurray 37064 595-6586 [695-5328 812-1800 Lmcmunay@iipmonbrothers.com S 20142017
o 2408 Goose Creak Bypass,
Robert Mocre Frankiln 37064 T794-4155 |791-4447 269-0231 {[791-4463 Jolkil o, 20102013
5385 Okl Highway 96 Franklin, TN N
Bit Fowell 37064 790-1840 [380-4162 3804162 H780-06333hillpowell?) Dale 201272015
510 South Margin Street FrankEn, )
Fred Reynolds TH 37084 790-8101 390-5582 rockelty-g¢.com Linda 20113/2018
418 Main Straat Frankn, TN
Bob Rosthermneyer 37064 791-8121 S521-6789 AveshMoiF I DFA
3218 West End Sie 200 Nashville, : l
Cyril Stowart TN 37203 2079148 3224833 2075050 |l343.83881 wart@va du Fren 2011/2014
First Tennessce 231 : )
Public Square Franklin, TN
Jog Watker 37084 488-4968 1790-5100 mwal .Com 201412017
Executiva Committee/Officers:
Cyril Stewart Prasident
Jody Bowman VP of Finance
Fred Reynolds VP of Preservation
Bab Rosthemeyer VP of Main Street
Angela Cashia Humphrays VP of Events & Fundraising
Connie Haley VP of Membership & Developmant
Angela Calhoun Secratary
Andy Marshai VP of the Frankin Theatre
Sean Carroll President of Next Gen.
HF Staff:
Mary Pearce Execulive Dirgotor 581-8500 Ext. 15 410 Watercress Drive, 37064
Nancy Willlams  Main Strest Program Dlrector Mmmm 581-8500 Ext 17 221 Third Avenue South, 37064
Kristy Wiliams ~ Membership & Development  lwilisms@historicfenidn.com §91-8500  Ext. 18 4910 Maymanor Circle., N'ville 37205
Waendy Dunavant Accounting wiunavantiphstoricfranklin.cont 591.-8500 Ext, 13 134 Harinsdale Ct., 37069
Tomey Bamhill  Herilage Bai! & Annual Meeting tbambili@historicfranklin. com 591-8600 Ext. 20 1228 Buckinghem Cr., 37064
Rick Warwick Historin wanwicli@historicfrank®n.com 5918500 Ext. 14 3169 McMillan Rd,, 37064
Rene Evans Office Assistant revansiihi Fedeli) 591-8500 Ext. 11 5054 Saddiaview Dr., 370687
Theatre Staff
Dan Hayes Director gan@franidintheatre.com 3514832
Joseph Logdson  Technical Director 0 fravdlin .com 4733634 420 Roberts St, 37064
HF BoardMember Rogier 2012-2013 (% regist HANR0TI




