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June 17, 2013

TO:

Board of Mayor and Aldermen

FROM: Eric Stuckey, City Administrator -

Special Events Advisory Team

SUBJECT: St. Paul’s BBQ Event Application

Purpose
The purpose of this memo is to outline recommendations for approval of the St. Paul’s Episcopal BBQ

Event application.

Background
St. Paul’s Episcopal Church has scheduled their annual BBQ for July 27™. The event takes place on 6™

Avenue North; closure is requested from 6 a.m. through 8 p.m. Proceeds benefit the Men’s Group of St.
Paul’s. Estimated attendance is 600.

Recommendation

Staff recommends approval of the event application with the following recommendations:

Applicant will provide a $1,000 refundable damage deposit to City prior to event.

Applicant will provide a Good Neighbor letter which will be distributed to affected
neighborhoods.

Risk Management:
o Applicant will provide certificate of insurance naming the City as additional insured.

Police Department:
o The requested closure has no affect on flow of traffic; event will not need to hire off-duty
officers.

Solid Waste Department:
o Department will provide two dumpsters and 15 roll-outs.

Fire Department:
o Tent permit and inspection will be required.



OFFICE (ISE ONLY:

Formsie e
CITY OF FRANKLIF ! ‘*‘f ;"; NKLIN
EVENT PERMIT APPLICATION
Application is Due 90 Days Prior to Scheduled Event.
Please read application carefully and fully complete each seclion,
A non-refundable application fee of $100 Is due af time of filing.
Please check & sirest closure {3 parade
all that apply:
0 other special event [l beer served (separate permit required)

Pieass supply the following Information. For additional space, use separate sheets of paper and sitach o the application,
1) Looation requested (if Temporary Street Closure only, list major reads to be closed):

e BB GrOve @am Liberty Park Eastern Flank BatlleFisld Park
e iGidgloNe Fa Pinkerton Park <5 @‘;«gm@ e
e Jim Warren Faz’k . Harlingdale Farm  Other o= Ao (. ° wisid
2} Mamelpurpose of event U, Troca ol

3)  Date or detes of event "o Tuweosdd  doeu 271 TH

4y Time of Event: DiE fhR e Folerh Fhex,
§  Time of Sireet Closure (i @g&gﬁ%ﬂ&ﬁ@} ANl e W e
Set-Up Date/Time: Lo prt 1226 - 15 Tear-down z:mgwfm Lo ppa Tl 1%

“Nede: Two 42} howrs wit be added befgre pei-up time ang two hours {21 will be added sller werdown o sliow e for clsenlip, Eventls
saponalbis for payeent of Frankin Polioe Offficers siring this Bme. Read Additions! Requlrements pection for mode information,

§)  Name of Applicant and Organl
RS

tion Requesting Permit:
¢
FAS CadPiobe  CAIZond w4 45

a) Address: So1T el psnd

b) Phone: 190, =821 o) el _£:%% 232G @; Pax: 140, 0EAD

e) E-mall address: ol bfe &

7)  Person in charge on day of svent; ot B2 LAE  wegbe T |
Coll: __ Fo12 . A2¢A . Eanall address: W RPETC W & Conmtca ST oy

i Beslsned Juppary 2011
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8) HName and Cell Number of af least twe others available on day of event: FRANKLIN

(25 8T E

Mame: &KM&M% & @@@m{giﬁ Cell: ', ol Eanai address:(z 21 MBS CHE B8 Gy € DL St

Name: \coit Dotk csn Coll: 2471, 204 Eumall address: josd, ScTi€giowo €

T Fetlr P el

9} DEVAILED description of event gm additional sheets):
%ﬁ'% % - o ’W»@w W&%S;ﬂ i

, delalling any lemporary or permanent stiuclures, sireet
an, blocks, sirgets, and/or intersections inwhich
, map should be obtained from the City's GIS

cmt.sr@sg parki
such svent will e:smw For W@%f@ sve
tivision.

11} An estimated number of participants end an estimated pumber of altendees ex
turing the course of the svent;

to attend

Foun %’-’%‘«t‘w%:ﬁm T odTh | Laenes B0, %w
&1 containing the names, sddresses, and phone numbers of the Chalrperson of

: zation and all other persons involvad in the management or control of organization and/or
cpmimities.

13} s vour organization based in Williamson County? Clrcle éf%g‘w No
(if no, plegse slate where:_ 3

14} is vour organization auihorized fo do business in Tennessee? ﬂim%ei%%br Mo

15)  1s vour organization s tax-exempt organization as gescribed by the Internal Revenue Code Section
5010} 3} or @ notfor-profit organization? Gm!aﬁ%ﬁ&r No. if yes, please attach copy of IRE fax
exemption letler providing proof of status,

18y Wil you ﬁ%@;’g@ an gdmigsl mﬁpame:m&m fee (ncluding vendors)? If ves, please spacify how
rich par poersonivendor, 1d

iy

171 Will any charity, gratully, or offers be solicited or sccepted during the event? Clrcle Yes @{fﬁ%ﬁ

18) s this event 8 fundraiser? Qiim!@}g}w Mo, if yes, what organization will be benefacior of event?
What percentage of funds will théy receive? _Cedwnrid Fouotsgive. » 1ol

18}  Will parking in the area of the event need {o be restriclad or prohibited? Chrdle Yes orfde >
& Revised Jamary 2041
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6)

&7)

28)

5{‘ £ %{,M‘
Will any sound smplification equipment be used uring the event? Circle Yes orfdg i no, %;‘ &fjé (N
skip to Question #22. pEE

For what purpose will sound amplification be used (i.e. announcements, entertainment, ofc.)?

What type of sound amplification wil be provided (DJ, Band, etc.)? Please fist all that apply.

Dring what time period s sound amplification asted?

if for entertainment, give details of entertainmen
music, amp waliage, eic.).

ing provided {i.e. number of musicians, type of

or stages, fonsiler s
date must be included on Cartificate of §§%§%ﬁfﬁﬂm p@% { 1o the City of Franklin, Blages MUST
be removed from site gt end of evenl. “Henled Inflatabl ieractives that are sebup and
manned by applisant must be Included epecifically in applicant’s Cerlificate of Insurance.

What, if any,

vendors will be prasent at @mm‘? {i.e medical related, shirts, arts, elo.} P
{, Use addional sheets,

Will food, beverages, or merchandise be sold or given away? %@m No. i yes, clean-up is
required. Please provide name of clean-up provider, contact, and phone number of person on-glle
during event, See Quasiion #26,

BEveris under 200 mﬁ%m@m&s require @ 5280 refundeble secunty ﬁ@mﬁﬁ al the time of approval,
Forevents over 200, & $1000 security d is required upon approval, If clean-up is nof done
properly, the organization requesting the permit will be fined (See Allachment A), Applicant's mm
coordinator or repr tative and s City of Franklin representaiive will conduct a Pre-Event mee
prior o event date for Pre-Event Check List Site Review, Al the end of the event, a P@st»ﬁv&ﬂf
Check List shall be completed by the Applicant's event coordinator, or reprasentative, and e City of
Franklin represeniative 1o re-assess the site for irash and damage, m fo secure with caution (ape
and signage (provided by event group) any lents lefi forremoval, Da feposit will be refunded
after a salisfaciory Post Event Check List has besn completed and ﬁégﬁw offon by both the Cly of
Franilin and organization requesting event.

% Kevised Janupwy 2001
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28} *NOTE: Evenis that include deep frying cooking oil operations are required lo have a
grease pif on-site and contract with 2 grease wagte hauler to handle the grease wasis and
removal of the grease pit. A copy of this agreement shall be flled along with this
application. The primary event sponsor s required 1o remove all cooking grease from the
site immadiately afier the event. lllegal dumping of cooking grease will be prosecuted.
Piease read Additionsl Requirements section of this application for more informalion.

30} Will you require a tlemporary waist tap? Circle Yes orNot If yes, please list exact locations:

31} Will sicohol, beer, andior wine be given away or sold? Circle Yes ofN&> If yes, a permit from the
relevant board Is required. Please read Additional Reguirements section of this application for
more information.

32} Will vour event include tents or other temporary siruciures, propane use, or open flames? Circle
@ﬁ no. Events using fenis of size 20 x 10 or farger require permitting from Frenklin Fire
{ﬂéﬁamw% Safety measures must be provided on all tents, especially those set-up prior to the
actual event, Tents should be taken down the date the event has ended, Please read Additional
Reguirements section of this application for more information.

310 Attach Good Neighbor Letter and Mailing Ligt used. Plesse read Additionsl Requirements section
of this application for more Information,

TITLE VI OF THE CiVIL RIGHTS ACY

e persin. in the Unlisd Siates shall, on (e ground of raoe, color, or national ongin be exoludad from perticipation in, be denlad the
benelits of, o be subjesied fo discimingtion under any progrem or sclivily recelving feders! finencial seslstence.”

Tha Qity of Frankdin doss nol diswriminele based o rece, color or national orighy in federal or slale sponswed prograns, pusrepant b
Titie Vi of the Civit Bights Acts of 1864 (42 U.8.C. 20004}, For mors information or to file 5 complaint apainst the Tty of Franklin
upiiar Tie Vi of the 1984 Ol Rights Act, posttact the Tile VI Coordinator;

Réikm Eroobar

Managsr
ity of Frankin
g Third Avenus South
Franklin, Tennesses 07064
GIETRLA2TT

Thie Dby of Frankiin 16 sormmiited lo providing ressonable accens and nooommadations upen veimst for peopls with disabiiities.
Pispes ol (e Risk Menagement Deparirosst gt (0187013277 for upeoific requssts,

4 Fevved oy S0ET
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{Signature and litle - must be officer of proanization)

Approved by the Board of M

iWe agree lo abide by all ordinances and regulations of the City of Franklin end all conditions
plaved upon the gvent by the City Administrator and the Board of Mayor and Aldermen.

MWe do swear or affirm It of the information given in thie application is true and complete.

IWe do hereby agree to assume the defense nnify and save harmiese ihe Cily, its
aldermen, boards, commissions, officers, emplo sis, from all sulis, sclions, damages
or claims o which the City may be su | of any kind or nature whatsoever resulting from,
caused by, arising out of or 88 8 o wence of such event and the aclivities permitted in
connection there with, and to submit s certificate of insurence prior io the avent in an amount

accepiable {p the City Administrator,

ifWe agree to provide a copy of this signed Event Application to eny vendors, planners, and relaled
pariies associated with the event to ensure they are familiar with the guidelines set forth herein,

YWe understand that liwe assume the respensibility of the actions of any vendors, planners, and
mplated parlies for this event.

yWe understand that granting of Special Event Permit does notimply graniing of other permit that
is separately required.

The application for an event permit shall be filed not less than 90 days nor more than 364 days
prioe to the scheduled date of such event, S d fillng ies gt lepst 180 deys prio juled
Events shoutd not be adveriised or promoted until an event permit has been oblained from
iy, Failure 1o file in 8 timely manner may resulf in denlal of s permit.

The Clly reserves the right to requite one or more City of Franklin police officers or other
gmergency personnal be present st any and all events that acour within the clty limits, Plaase
budget for this request al a rate of $30 per hour al & minkmum of s (2 howire,
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W@QMY~H P :&:fﬁ&%@; Date: Gl (e «ui 5

23

yor and Alderman on e &

Dr. Ken Moore, Mayor

by Hall

Eric 8. Bluckey, City Administrator

if vou bave quesiions concerming your request, plsase oall S16F60-0808,

SR S MR W e

& Hevised Sy 3014

oW B e el e SR
Beiuen application i
City Admiplstrator's Offiee
109 Third Ave Bouth
Franklln, TH 37065

G15T913217
6137900448 (FAX)
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June 15, 2013

Dear Neighbor:

St. Paul’s will be hosting our 53" Annual Barbecue on Saturday, July 27th from 3:00 pm
until 8:00 pm. As we’ve done in the past, we received permission from the City to close
off 6™ Avenue on the day of the event so that we can set up a tent with tables and chairs.

We realize that this blocks access to your parking area and we apologize for placing this
inconvenience upon you.

We'd suggest that you park you car on West Main Street or Fair Street either Friday
evening or early Saturday morning as the tent company usually sets up by mid morning
on Saturday.

We've enclosed two (2) complimentary tickets for your use and we hope you can join us
or if you’d like — pick up food for carryout.

We thank you for your cooperation and we apologize again for the temporary blocking of
your parking area.

Sincerely,

Phil Pace
Mens® Chib Barbecue Committee
(615) 533.2339



Fale Strank

St Paul's Eplscopal Church,
Layout for MOSP Cookout
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