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March 19, 2012
TO: Board of Mayor and Aldermen

FROM: Eric Stuckey, City Administrator 2;__
Special Events Advisory Team

SUBJECT: Dr. Buzz Patient Appreciation Day (May 12, 2012)

Purpose
The purpose of this memo is to outline recommendations for the Dr. Buzz Patient Appreciation Day at Harlinsdale

Farm,

Background
Dr. Buzz Patient Appreciation Day is an event organized by Pediatric Dental Care. The event is primarily for patients

but will be open to the public. Inflatables, field day-type games, food truck, and other contests will be a part of the
festivities. They anticipate 200 — 300 attendees.

Recommendation
Staff recommends approval with the following conditions:

e  Applicant will provide updated Good Neighbor Letter which will be distributed to area residents.

Risk Management:
e Applicant will provide certificate of insurance naming the City as additional insured.

Building and Neighborhood Services
e Special Event Electrical Permit may be required.

Police Department:
e  Applicant will hire one (1) extra-duty Franklin Police Officer to provide security and traffic control during the
event.

Solid Waste Department:
o Applicant will provide volunteers to do cleanup during event. Trash should be placed in bags and then
placed in rollouts or dumpsters.

Parks Departinent:
e Park Facility Usage Fees are as follows:
o Saturday, May 12,2012 $500
e Refundable Damage Deposit of $500

e Parks Staff fees: Four Parks staff members will be onsite until tear-down at cost of $25 per hour per person.
Staff will also assist with parking.

e  Applicant will provide 3 — 4 port-a-lets.

e Department to provide: 10-15 roll-out trash containers, Recycle Bins, and Blue Bags.
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CITY OF FRANKLIN
EVENT PERMIT APPLICATION

Application is Due 90 Days Prior to Scheduled Event.
Please read application carefully and fully complete each section.
A non-refundable application fee of $100 is due at time of filing.

Note: Filing this application does not guarantee that vour request will be granted.

Please check d ;treet closure [ parade

ali that apply
é\{aiher special event {1 beer served (separate permit required)

1)

2)
3)

4)
5)

6)

7)

Location requested (if Temporary Street Closure only, list major roads to be closed):

Aspen Grove Park Liberty Park ____Eastem Flank BattieField Park
Fieldstone Farms i, _Pinkerton Park
o Jim Warren Park Harlinsdale Farm  Other:

Name/purpose of event: W\/ %U\/ZJZ/ /Pg;\j“ @V\’S( AD?YW C‘{" Vxﬂ N D@\,\{
Date or dates of event N{\fl\ } 7,- 7 D

Time of Event: 0 L{’
Time of Street Closure (if applicable):
Set-Up Date/Time: Tear-down Date/Time:

*Note: Two (2} hours will be added before set-up time and two hours (2} will be added after tear-down to alfow time for clean-up. Eventis
responsible for payment of Franklin Police Officers during this time. Read Additional Requirements section for more information.

e Tl Laxe Tbr Ruzg
a) Address: 2% HB \AM Cb ‘(’\'_ /Pﬂ 67,, Wﬂlﬂ“ sf\ /T\g 37%#7

b) Phone(’% ; ¢) clu ( 5\’151 (22 a9 Fax 55%74 9137

\..

e) E-mail address: {\E)’Pu (ﬁ\) “/\ O ENAL
Person incharge on day of event: Jﬁl{ (\5\6 ’
Cell: f) a f’? 7%@! E-mail address: (\B\ﬁjd\@ \%ﬂ L\@& (o)
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8) Name and Cell Number of at least two others available on day of event: FRANKLIN

TEFSNERSEFR

Name:b\f. %\}k77 ca{(ﬁ\%ﬂ%%& E-mail address: dYbMW{@ }'}”“@t& .net
Name: %‘M W‘Qﬁﬁ, @(9 Q&Q”((éet(u\g %‘t ‘ZQS/}E-maH address: 1\ gfﬂ(if (Dq@ (ﬁ‘mat( L bp-

9) _DETAILED description of event (usreﬁéditionaisheets
\

"Dkl 2410 iS_Q FKCM w %t qode b
ONE_ SONE N bl Av  puk ‘Dndiends hiei
AriendS And - ClrvionS Mhisl 2y Wil wnilude

.

10) ENCLOSE A DETAILED MAP of event site, detailing any temporary or permanent structures, street
closures, parking, etc. If applicable, list the location, blocks, streets, and/or intersections in which
such event will occur. For farge-scale events, map should be obtained from the City’s GIS

division.

11) An estimated number of participants and an estimated number of attendees expected to attend
during the course of the event:

00-200  alrindees 2070

12) Please attach a list containing the names, addresses, and phone numbers of the Chairperson of
the organization and all other persons involved in the management or control of organization and/or

commitiee,

13} Is your organization based in Williamson County? Circl No
)

(if no, please state where:

14} s your organization authorized to do business in Tennessee? Circi or No

15) Is your organization a tax-exempt organization as described by the intermnal Revenue Code Section
501(c)(3) or a not-for-profit organization? Circle Yes or No. If yes, please attach copy of IRS tax
exemption letter providing proof of stafus.

16} Will you charge an admission/participation fee (including vendors)? If yes, please specify how
much per person/vendor. '

17} Will any charity, gratuity, or offers be solicited or accepted during the event? Circle Yes or No.

18} Is this event a fundraiser? Circle Yes if yes, what organization will be benefactor of event?
What percentage of funds will they receive?

1 9} Will parking in the area of the event need to be restricted or prohibited? Circle Yes &
& 3 ary201 .I
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20) Will any sound amplification equipment be used during the event? erdgffe;)or No. ifno, FRANKLIN
please skip to Question #22. s e

21) Forwhat purpose will sound amplification be used (i.e. announcements, entertainment, etc.)?

S %{}\m@s\ (‘W%Jrr D75

22) What type of sound amplification will be provided (DJ, Band, etc.)? Please list all that apply.

Y. oaderade. VX ancdemn
J D/L‘

23) During what time period is sound amplification requested?
24) Ifforentertainment, give details of ent iinment being prov;ded( e. numbei(f:/musm ns, type of
music, amp wattage, etc.). 1 MNUSIC - h ! -

Nk Sure bny Ma&p A wgerm

25) Will any stages, ¢ ent attractions, or amusement rides, including inflatables, be erected for
the event? Circlé o. lf yes.  Applicant must give specific detaiis as o the location and type
of games/activitie¥—i-¢ inflatables, Horseshoes, relay races, etc. along with the name of the
company providing the stages and/or activities. Applicant must also include a copy of that
company’s insurance certificate indicating coverage and listing the City of Franklin as
additional insured. ***For stages, tents, inflatables, efc. constructed on site prior to the event, that
date must be inciuded on Certificate of Insurance provided to the City of Franklin. Stages MUST
be removed from site at end of event. **Rented inflatables/interactives that are set-up and
manned by applicant must be included specifically in applicant’s Certificate of Insurance.

26) What, if any, vendors will be present at event? (i.e medical related, shirts, arts, etc.) Please
provide detailed list. Use additional sheets. g

27) Willfood, beverages, or merchandise be sold or given away? Circly Yes gr No. Ifyes, clean-up is
required. Please provide name of ¢l n-up v&der ﬁ”tﬁa p o number of person on-site
during event. See Question #28. }’7’{”

S (ple, (9\6\ﬂ‘ﬂﬂ5@

28) Events under 200 participants require a $250 refundable security deposit at the time of approval.
For events over 200, a $1000 security deposit is required upon approval. If clean-up is not done
properly, the organization requesting the permit will be fined (See Attachment A). Applicant’s event
coordinator or representative and a City of Franklin representative will conduct a Pre-Event meeting
prior to event date for Pre-Event Check List Site Review. At the end of the event, a Posi-Event
Check List shall be completed by the Applicant's event coordinator, or representative, and a City of
Frankiin representative to re-assess the site for frash and damage, and to secure with caution tape
and signage (provided by event group) any tents left for removal. Damage deposit will be refunded
after a satisfactory Post Event Check List has been completed and signed off on by both the City of
Franklin and organization requesting event.
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29)

30)

31)

32)

33)

HISTORIC
FRANKLIN

TESNESSEF

*NOTE: Events that include deep frying cooking oil operations are required to have a
grease pit on-site and contract with a grease waste hauler to handle the grease waste and
removal of the grease pit. A copy of this agreement shall be filed along with this
application. The primary event sponsor is required to remove all cooking grease from the
site immediately after the event. lllegal dumping of cooking grease wili be prosecuted.
Please read Additional Requirements section of this appitation for more information.

Will you require a temporary water tap? Circle Yes 4 yes, please list exact locations:

ey o ool o L\\ﬁ o B Pl LD al XM( { Nﬁm,}f;

Will alcohol, beer, and/or wine be given away or sold? Circle Yes! @ If yes, a permit from the
relevant board is required. Please read Additional Requirements\section of this application for
more information.

ent include tents or other temporary structures, propane use, or open flames? Circle
Events using tents of size 20 x 10 or larger require permitting from Franklin Fire
it. Safety measures must be provided on all tents, especially those set-up prior to the
actualevent. Tents should be taken down the date the event has ended. Please read Additional
Requirements section of this application for more information.

Attach Good Neighbor Letter and Mailing List used. Please read Additional Requirements section
of this application for more information.

TITLE V1 OF THE 1864 CIVIL RIGHTS ACT

“No person in the United States shall, on the ground of race, color, or national origin be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any program or activity receiving federal financial assistance.”

The City of Franklin does not discriminate based on race, color or national origin in federal or state sponsored programs, pursuant to
Tiite V1 of the Civil Rights Acts of 1864 (42 U.8.C. 20004d}. For rore information or fo file a complaint against the City of Frankiin
under Title VI of the 1964 Civil Rights Act, contact the Titie VI Coordinator;
Rodney Escobar
Risk Manager
City of Franklin
109 Third Avenue South
Franklin, Tennessee 37064
615.791.3277

The City of Franklin Is committed to providing reasonable access and accommodations upon reguest for people with disabilities.
Please call the Risk Management Department at (615)791-3277 for specific requests.
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1)

2)
3)

4)
5)
6)

7)

8)

BY:

HISTORIC

PLEASE READ ATTACHMENTS BEFORE SIGNING FRANKLIN

APPLICATION.

I/We agree to abide by all ordinances and regulations of the City of Franklin and all conditions
placed upon the event by the City Administrator and the Board of Mayor and Aldermen.

{/We do swear or affirm that all of the information given in this application is true and complete.

I/We do hereby agree to assume the defense of and indemnify and save harmless the City, its
aldermen, boards, commissions, officers, employees and agents, from all suits, actions, damages
or claims to which the City may be subjected of any kind or nature whatsoever resulting from,
caused by, arising out of or as a consequence of such event and the activities permitted in
connection there with, and to submit a certificate of insurance prior to the event in an amount
acceptabie to the City Administrator.

1/We agree to provide a copy of this signed Event Application to any vendors, planners, and refated
parties associated with the event to ensure they are familiar with the guidelines set forth herein.

i/We understand that /we assume the responsibility of the actions of any vendors, planners, and
related parties for this event.

I/We understand that granting of Special Event Permit does not imply granting of other permit that
is separately required.

The application for an event permit shall be filed not less than 80 days nor more than 364 days
prior to the scheduled date of such event. Suggested filing is at least 180 days prior to scheduled
event, Events should not be advertised or promoted until an event permit has been obtained from
the City, Failure to file in a timely manner may result in denial of a permit.

The City reserves the right to require one or more City of Franklin police officers or other
emergency personnel be present at any and all events that occur within the city limits, Please
budget for this request at a rate of $30 per hour at a minimum of two (2) hours.

Approved by the Board of Mayor and Aldermen on ,20

%”“7 //Ozo//?/ﬁ;’@.[)ate 77[_/%/4)3/2»«’

' 1
(Stghature ard title —~ mustbe officer of organization)

Dr. Ken Moore, Mayor

City Hall

Eric 8. Stuckey, City Administrator

If you have questions concerning your request, please calf 615-550-6606.

3324550 0 T A A A2
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Return application to:
City Administrator’s Office
109 Third Ave South
Frankln, TN 37065

615-791-3217
615-790-0469 (FAX)
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The Park at Harlinsdale Farm Rental Policy

HISTORIC
FRANKLIN TERMS & CONDITIONS

TENNESSEEL
OPERATING HOURS: Monday-Sunday 8am-Dusk
RENTAL HOURS, Sunday - Thursday 8am - 10pm (including setup & cleanup)

Friday ~ Saturday 8am - 11pm (including setup & cleanup}
FEES:
Application Fee: $100 Non Refundable
Rental Fee/Williamson County Resident $500 per day Friday - Sunday
$300 per day Monday ~ Thursday

Rental Fee/Non-Resident $700 per day Friday - Sunday

$500 per day Monday - Thursday

Rental Fee/ Williamson County

501(c){3) Organizations $250 per day Friday - Sunday
$150 per day Monday - Thursday

Rental Fee/Non-Williamson County

501(c)(3) Organizations $350 per day Friday - Sunday
$250 per day Monday - Thursday

Refundable Damage Deposit $500.00
Parks Dept. staff hour’s $25/hour 4pm-10pm Monday ~ Friday
(4 hour minimum) $25/hour 8am-11pm Saturday

$25/hour 8am-10pm Sunday

Reserved/Overflow Parking $100/hour, minimum 4 hours, Maximum 300 vehicles
$ 50/ hour after 4 hours until park closes

| **Rental Space and Reserved/Overflow Parking Space areas designated by Parks Department. .~ . .. |

In Compliance with the Conservation Easement, quitclaimed August 2007, by the City of Franklin to the Land Trust For
Tennessee, for the purpose of permanently conserving the Conservation Values of The Park at Harlinsdale Farm, the
City of Franklin Parks Department has developed guidelines for events/activities for public use of the park The
Conservation Ensement directs the “Grantor” {City of Franklin) to:

“Maintain the Property in large part as a passive public park assuring that under the perpetual stewardship of
Grantee (The Land Trust for Tennessee), the equestrian activities and related agricultural uses, the open space
character, educational value, wildlife habitat, recreational uses, historic significance and scenic values of the Property
will be conserved and maintained permanently, and that the uses of the Property that are inconsistent with these
conservation purposes will be prevented or corrected.”

Approved 4/15/09 AJS - Page 1
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“The preservation of the Property for passive outdoors recreation and the education of the general public. The
Grantor's intention Is that the Property will be designated as a passive public park and thereafter open to the general
public for educational uses and passive recreation.”

CONTRACT/DEPOSITS

v" A Parks Event Permit Application and Agreement must be completed and returned to the City of Franklin
Parks Dept. Programming Division, along with a non refundable application fee of $100.00 (checks or cash
only). Note: Filing this application does not guarantee that your request will be granted.

v" One half (1/2) of the rental fees and $500 refundable damage deposit will be due upon approval of event in
the form of two separate checks. A Certificate of Insurance and remaining one half (1/2) rental fee will be
due 30 days prior to rental date, no advance reminders will be given by the Parks Dept./Programming
Division. City of Franklin Parks reserves the right to cance] the event if the fees, damage depositand
Certificate of Insurance, {(naming the City of Franklin as the additional insured in an amount of not less than
one million dollars $1,000,000.00) have not been received in the Parks Dept. Administrative Office 30 days
prior to the scheduled reservation date.

v" The Damage Deposit will be refunded within 10 working days after the event has occurred providing no
damage or unreasonable cleaning is required as determined by City of Franklin Parks staff.

v" In order to receive a full refund of fee’s cancellations must be made in writing to the City of Franklin Parks
Department, P.0. Box 305, Franklin, Tn. 37065, 30 days prior to the date of your event. If written
cancellation is received in our office less than 30 days prior to your event the Parks Department will retain
15% of the rental fee, and refund the damage depositin full. All application fees are non-refundable.

v' Applicants/Event organizers must be 21 years or older. Events organized specifically for age groups under
21 must be chaperoned at a ratio of 1 adult per 10 youth.

v' Eventapplication may be made up to 364 days in advance of the activity and no less than 30 (thirty) days
of requested reserved date for group participation of 199 or less; 90 (ninety) days for group participation
of 200 or more.

v" City of Franklin and City of Franklin Parks sponsored events have precedence over all groups.

v" All live entertainment, DJ’s and any amplified sound may be permitted only after getting prior written
approval from the Parks Dept. Director. Noise must be maintained within City of Franklin Codes and
Ordinance acceptable levels at all times. Ordinance #10-301.2 & #301.3 stipulates that amplified sound
must not exceed 60 decibels and be silenced at 10:00pm. City of Franklin reserves the right to monitor and
regulate the volume of amplified sound.

v" Glass containers including drinking glasses, bottles, jars, etc. are prohibited on the property.

Approved 4/15/09 AJS Page
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A copy of this signed Facility Rental Policy/Terms and Conditions must be provided to any vendors,
planners, and related parties associated with the event to insure they are familiar with guidelines,

Parks Dept. employees are NOT authorized to sign for or accept any deliveries or pickups. A person
involved with the activity must accept all deliveries within their reserved time.

City of Franklin Parks does not provide any storage for equipment or supplies. All rental equipment must
be removed from the premises immediately following the event.

City of Franklin Parks does not provide tables or chairs for any event. The City of Franklin Parks Dept. has
compiled a “Preferred Vendor” list that is available upon request.

Smoking is prohibited inside any barns and buildings and within 25 feet of any doorway or window, Please

use cigarette urns provided. DONO
R BEDS O 0 GRASS.

Decorations may be permitted however Parks Programming Division must approve all plans for
decorations. All props must be free standing. Nails, staples, tacks etc. may not be used on the walls, ceiling,
or windows. Masking tape or Gaffers tape is allowed but no clear tape. Decorations must be approved 30
days prior to the event.

All candles must be contained in a globe. No open flames are allowed under any circumstances. Wax
drippings causing damage or clean up labor will result in the loss of the Damage Deposit.

Only birdseed and real flower petals may be thrown outside. Rice, glitter, confetti, smoke or bubble effects,
airborne streamers and the like are prohibited.

Set up and cleanup is the responsibility of the Client and/or Caterer. Everything brought onto the premises
is to be removed at the conclusion of the event. If usage exceeds the agreed upon rental time period, a late
fee will be charged at a rate of $100 per hour beyond the booked end time.

All trash must be bagged and placed in containers provide by the Parks Dept. All boxes need to be flattened
and placed in the containers. Do notleave trash on top of the containers or on the ground.

Any tents and/or awnings must be inspected and permitted by the City of Franklin Fire Department. Itis
the respongibility of the Client to obtain these permits prior to the event. Please call (615) 791-3270

Monday through Friday, 8am-5pm -

Any additional power supply or generator must be inspected and permitted by the City of Franklin Codes
Department. Itis the responsibility of the Client to obtain the application forms, pay application fees,
acquire permit and arrange for inspection prior to the event. Please call (615) 794-7012 for more
information.

Event signage may be placed in locations, designated by the Parks Dept,, the day of the event. All signage
MUST be removed at the conclusion of the event.

Approved 4/15/09 AJS Page
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FOOD AND BEVERAGE

v' Alcoholic beverages may only be sold by an ABC licensed caterer or a non-profit organization that has
received a Special Occasion Permit from the Tennessee Alcoholic Beverage Commission, contact may be

made by calling 741-1602.

v Alcoholic beverages may only be served to persons 21 years or older and must be served by a licensed
bartender {this includes champagne toasts). Open container law will be strictly enforced.

v" If a non-profit chooses to sell beer or take donations on beer, a special permit must be obtained by applying
with the City of Franklin Beer Board, contact may be made by calling 791-3217.

¥" When alcohol is served, the client is required to add the City of Franklin as the additional insured and
include an Alcohol Liability Insurance Rider to the Certificate of Liability showing coverage of a minimum of

$1,000,000.

v The term “sold” refers to: (1} cash bar, and (2) events that charge admission and serve, give away, or sell
alcohol during the event, including previous ticket sales.

v" Client must take all reasonable precautions to ensure the safety of all guests with regard to alcohol
consumption. City of Franklin Parks reserves the right to evict from the premises any member of any party,
who because of intoxication or other consideration, may be found to be creating a disturbance or
threatening the peace, tranquility, or safety of guests or property. Clients are held responsible for the
behavior of their guests, and any damage to the property caused by a guest.

¥" Client may choose to use any fully licensed and insured caterer. All caterers must have a business license
and possess the proper permits required by the City of Franklin. Caterer shall comply with all city, county,
and state foodservice and/or health regulations and laws.

v" All catering and food suppliers must provide a minimum $1,000,000.00 per occurrence Certificate of
Liability Insurance with the City of Franklin named as the additional insured. Certificate of Insurance must
also include Workers Compensation.

v" The Park at Harlinsdale Farm DOES NOT have a kitchen, therefore, all caterers must come prepared to
serve and cleanup on a “self-contained” basis. All catering and food supplies must be removed at the
conclusion of the event. City of Franklin is not responsible for any items left on the premises.

v" Qutdoor grilling is confined to a specific area, designated by the Parks Department. Commercial size
charcoal grills and gas/propane grills only. Do not leave grills unattended. Disposal of hot or cold coals on

the property is prohibited.

Approved 4/15/09 AJS age \
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OW PARKING

v Qverflow/grass parking areas will be designated by Parks Departinent. Parks Department retains right to
cancel/deny approval of overflow/grass parking due to weather conditions as early as the day of the event,

v" Parks Department does not provide lighting or parking attendants.

LIABILITY AND INSURANCE
¥" The City of Franklin has the right to full access to the facility at any time.

v" (Client does hereby agree to assume the defense of and indemnify and save harmless the City, its aldermen,
boards, commissions, officers, employees and agents, from all suits, actions, damages or claims, including
death, to which the City may be subjected of any kind or nature whatsoever resulting from, caused by,
arising out of or as a consequence, known or unknown, of such event and the activities permitted in
connection there with, and to submit a certificate of insurance prior to the event in an amount acceptable to

the City Administrator

v IMPORTANT: All guests must stay in rented areas of The Park at Harlinsdale Farm at all times,
(before, during & after) the event.

v" Use of amusement rentals or props (e.g. carnival games and rides, dance floors, stages, sumo wrestling
suites, inflatable attractions, casino nights, etc...) must have prior written approval from the Parks Director
accompanied by a Certificate of Insurance for general liability naming the City of Franklin as additionally
insured in an amount of not less than one million dollars {$1,000,000.00) and when applicable, a Certificate
of Worker’s Compensation (if operators will be on site) by the rental company.

v" The City of Franklin Parks Dept. at its sole discretion may cancel/suspend the use of the facility by the
group or individual if found to be in non-compliance with the established policies and procedures. The City
of Franklin Parks Dept. reserves the right to refuse clients the privilege of renting the facility if the client
and/or client’s guest rental history was disruptive, out of compliance or the requested use is unacceptable

to the Parks Director.

v Individuals and organizations must be able to demonstrate a reasonable degree of control and
responsibility for the conduct of all guests. The City reserves the right to require one or more City of
Franklin police officers or other emergency personnel are present at any and all events that occur within
the city limits. Please budget for this request at a rate of $40.00 per hour at a minimum of two (2} hours.

The signing of these Guidelines means you have reviewed these Guidelines and
accept them in their entirety.
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FORCE MAJEURE: The City of Franklin is not responsible for any occurrence beyond our control including
but not limited to Acts of God, outbreak of hestilities, insurrection, riot, civil disturbance, fires, floods or
other natural disasters, the results of which may not be charged against the City of Franklin.

%E‘;/{r‘irgy/mm/cﬁ{i print name) DATE ‘%// %/ IEN

Eve t eordmator/(}hentSignature

DATE:

Anna Shuford, Parks & Recreation Superintendent

Program Coordinator Signature
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